
 

 

 

 

 

 



EVANSTON PUBLIC LIBRARY BOARD OF TRUSTEES 

Wednesday, January 15, 2020 

Chat with a Trustee Meeting of the Board 

6:00 P.M. – 6:30 P.M.   6:30 PM 

Main Library Community Meeting Room 

AGENDA 

1. CALL TO ORDER / DECLARATION OF QUORUM

2. CITIZEN COMMENT
Not to exceed 45 minutes

3. CONSENT AGENDA
A. Approval of Minutes December 18, 2019
B. Approval of Bills and Payroll

4. INFORMATION/COMMUNICATIONS: Together, We are the Library
A. Robert Crown branch library (Update)

5. EQUITY, DIVERSITY AND INCLUSION
A. Joint Task Force (Update)

6. LIBRARY DIRECTOR’S REPORT (Distributed in Advance)

7. STAFF REPORTS
A. Administrative Services Report (Teri Campbell)

8. BOARD REPORTS
A. Development Committee (Margaret Lurie and Shawn Iles)

9. BOARD DEVELOPMENT
A. Illinois Library Association: ILA Legislative Meet-Up
B. Evanston Community Foundation Workshop Series

10. UNFINISHED BUSINESS

11. NEW BUSINESS
A. Total Building Services Annual Agreement (Action)
B. Closed Session – Personnel (Library Director Evaluation and Contract)

12. ADJOURNMENT

Next Meeting: February 19, 2020 at 6:30 pm: Main Library Community Meeting Room 
The City of Evanston and the Evanston Public Library are committed to ensuring accessibility for all citizens. If an accommodation is needed to 
participate in this meeting, please contact the Library at 847-448-8650 48 hours in advance of the meeting so that arrangements can be made 
for the accommodation if possible. 
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Members Present: Adam Goodman, Rachel Hayman, Ruth Hays, Denia Hester, Shawn Iles, 
Margaret Lurie, Vaishali Patel, Benjamin Schapiro and Terry Soto. 

Members Absent: None 

Staff: Teri Campbell, Heather Norborg, and Wynn Shawver. 

Presiding Member: Shawn Iles, President 

Call to order/Declaration of Quorum- President Iles called the meeting to order when a 
quorum of Trustees was achieved at 6:33 pm. 

Citizen Comment: None 

Consent Agenda:  
A. Approval of the Bills and Payroll and Minutes of the November 20, 2019 Board 
Meeting- Trustee Hays made the motion, Trustee Lurie seconded, and it was approved by 
voice vote. 

Information/Communications: Together, We are the Library 
A. Robert Crown Branch Library:   
Assistant Director Teri Campbell reported that Robert Crown Community Center construction is 
advancing as planned thanks in large part to the cooperation of the weather.  EPL move-in date 
will follow that of the Ice Rink, and was still being finalized.  EPL will stage the arrival of shelving 
and circulation materials to coincide with the final opening schedule. 

Equity, Diversity and Inclusion: 
A.   Joint Task Force: 
Campbell provided an update on the internal EDI committee’s work to roll out equity training to 
all staff, and the external Racial Equity Task Force input on the draft equity statement, the 
proposed marketing video and marketing/events pertaining to the opening of Robert Crown 
branch. 

Library Director’s Report (Distributed in Advanced):  
Trustees had no questions regarding the Director's Report.  Trustee Goodman commented on 
the initial NEO mini-course program on Lincoln's Speeches. Trustee Goodman wondered 
whether we would stream future iterations.  All patrons from the waitlist who came on the night 
of the event were granted entry due to registered patrons cancelling or not showing. Norborg 
explained that this is a mini-course led by the NU Emeritus organization and organized by Jeff 
Garrett. We could potentially stream, but would need permissions and better equipment.   

MEETING MINUTES 
EVANSTON PUBLIC LIBRARY BOARD OF TRUSTEES 

Wednesday, December 18, 2019 
6:00 P.M. 

Main Library, Community Meeting Room 
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Staff Reports:  
A. Administrative Services:    
Campbell provided an update with regard to hiring activity in Access, Development and Robert 
Crown; followed by an overview of revenue, investments and spending which are all within 
budget. 

Board Reports: Trustees Lurie and Iles reminded the board that the annual Fund For 
Excellence campaign is underway and 100% giving participation by the board is encouraged. 

Board Development: Trustee Hayman suggested that Trustees consider the Evanston 
Community Foundations’s 2020 Moving Forward - Nonprofit workshop series.  

Unfinished Business: None 

New Business:  
A.   Approval of Agreement with Mary Kling for Volunteer Management Services: The 
motion to approve agreement with Mary Kling for Volunteer Management Services at a cost of 
$22,330 effective January 1, 2020 was moved by Trustee Schapiro, seconded by Trustee 
Hayman and approved by a roll call vote.  
B.  Approval of the Cooperative Computer Services (CCS) Annual Agreement: The motion 
to approve the single source  purchase of library automation services not to exceed $75,000 
and OCLC cataloging records (20,000) from Cooperative Computer Services was moved by 
Trustee Patel, seconded by Trustee Lurie and approved by a roll call vote. 
C.  Approval of the Per Capita Grant Application: The motion to approve the Per Capita 
Grant application for the State of Illinois was moved by Trustee Schapiro, seconded by Trustee 
Goodman and approved by voice vote.  
D.  Siemens Building Automation yearly contract renewal: The motion to approve a three-
year service and maintenance agreement with Siemens Building Tech for BAS at the main 
library January 1, 2020 through December 31,2022 was moved by Trustee Schapiro, seconded 
by Trustee Patel and approved by a roll call vote.  
E.  Approval of the revised purchasing limits in conformance with Ordinance 129-O-19, 
Amending City Code Section 1-17-1 “Purchases of Goods and Services” The motion to 
adopt City Code Section 1-17-1 “Purchases of Goods and Services” and increase thresholds for 
Library Board approval to mirror the threshold requiring City Council approval (raised from 
$20,000 to $25,000) was moved by Trustee Hayman, seconded by Trustee Soto and approved 
by a roll call vote.  
F.  Closed Session- Review of Closed Session Minutes: The Trustees moved to convene a 
closed session with a motion made by Iles, seconded by Lurie and approved by voice vote.  The 
motion to approve the release of the closed session minutes was moved by Trustee Patel, 
seconded by Trustee Schapiro and approved by voice vote. 

Adjournment: 
Motion to adjourn was made by Trustee Hays and seconded by Trustee Patel. Meeting 
adjourned at 7:08 pm. 

Respectfully submitted by Kim Hegelund 



Agenda Item. 3B 

To: Evanston Public Library Board of Trustees 
Karen Danczak Lyons, Library Director 

From: Lea Hernandez-Solis, Office Coordinator 
Tera Davis, Accounts Payable Coordinator 

Subject: Library Fund Bills 

Date: January 10, 2020 

Recommended Action 
Staff and the Finance Committee recommend Library Board approval of the Library 
Payroll and Fund bills list. 

Payroll 
December 9, 2019 through December 22, 2019  $   154,747.85 
December 23, 2019 through January 5, 2019  $   165,414.74 

Library Fund Bills List 
January 14, 2020 $    99,748.08 
 (includes Nov 2019 purchasing card expenses of $13,878.18) 

Attachments: Bills Lists, Purchasing card 

Memorandum 



185 LIBRARY FUND

Vendor G/L Date Payment Date Invoice Amount

100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 1,068.24
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 11.28
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 1,080.95
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 10.01
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 888.67
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 8.17
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 798.87
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 8.17
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 14.06
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 1,165.17
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 465.21
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 211.30
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 518.22
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 483.08
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 1,027.29
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 65.59

Invoice Transactions 16 $7,824.28

324163 -  FINDAWAY WORLD, LLC 12/30/2019 01/14/2020 466.34
324163 -  FINDAWAY WORLD, LLC 12/30/2019 01/14/2020 .99
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 20.98
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 19.99
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 67.98
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 33.48
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 150.63
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 33.99
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 64.47
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 79.40
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 31.80
127266 -  WESTON WOODS STUDIOS 12/30/2019 01/14/2020 59.90

Invoice Transactions 12 $1,029.95

105634 -  WORLD BOOK, INC. 12/30/2019 01/14/2020 999.00
Invoice Transactions 1 $999.00
Invoice Transactions 29 $9,853.23

194681 -  LIBRARIES FIRST 12/30/2019 01/14/2020 500.00
104226 -  PROQUEST INFO & LEARNING COMPANY 12/30/2019 01/14/2020 2,797.60

Invoice Transactions 2 $3,297.60

10407 -  NORTHWESTERN UNIVERSITY 12/30/2019 01/14/2020 1,425.00
Invoice Transactions 1 $1,425.00

12645 -  BELINDA W. POTOMA 12/30/2019 01/14/2020 50.00
186654 -  Jo Gayle 12/30/2019 01/14/2020 50.00
16853 -  MARY KIME 12/30/2019 01/14/2020 50.00
14148 -  NEIL ADELMAN 12/30/2019 01/14/2020 50.00
17173 -  NORTHWESTER UNIVERSITY-CHABRAJA HISTORICAL STUDIES 12/30/2019 01/14/2020 100.00

Invoice Transactions 5 $300.00

100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 1,347.34
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 519.91
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 613.83
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 1,526.48
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 113.03
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 210.76
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 696.38
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 81.13
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 319.41
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 850.92
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 619.31
100932 -  CENTER POINT INC 12/30/2019 01/14/2020 86.98
120319 -  GALE RESEARCH INC. 12/30/2019 01/14/2020 97.46
120319 -  GALE RESEARCH INC. 12/30/2019 01/14/2020 77.22
120319 -  GALE RESEARCH INC. 12/30/2019 01/14/2020 266.90
120319 -  GALE RESEARCH INC. 12/30/2019 01/14/2020 24.74

Invoice Transactions 16 $7,451.80

100655 -  BLACKSTONE PUBLISHING 12/30/2019 01/14/2020 41.24
100655 -  BLACKSTONE PUBLISHING 12/30/2019 01/14/2020 45.00
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 60.32
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 52.09
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 48.82
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 76.20
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 174.03
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 72.82
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 57.72
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 27.04
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 26.49
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 15.24
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 34.54
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 78.87
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 210.32
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 52.98
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 68.22
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 30.79
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 29.59
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 185.43
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 37.09
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 60.38
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 587.97
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 150.86
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 40.23
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 74.42
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 41.73
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 128.29
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 275.21
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 3,975.29
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 18.99
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 23.29
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 18.99
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 52.98
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 81.72
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 26.49
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 18.99
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 71.63
103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 79.47
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 63.00
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 35.99
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 41.40

ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

Account 65641 - AUDIO VISUAL COLLECTIONS
ADULT AV
ADULT AV
ADULT AV

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

Account 65630 - LIBRARY BOOKS Totals

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

ADULT PRINT`
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

Account 65100 - LIBRARY SUPPLIES Totals
Account 65630 - LIBRARY BOOKS

ADULT PRINT
ADULT PRINT

OPERA LECTURE 1.26.2020
LYRIC OPERA PERFORMANCE
LYRIC OPERA PERFORMANCE
LYRIC OPERA PERFORMANCE
PROFESSIONAL FEE - LECTURE BY DARIUSZ STOLA

Account 62506 - WORK- STUDY
WORK STUDY STUDENTS

Account 62506 - WORK- STUDY Totals
Account 65100 - LIBRARY SUPPLIES

Business Unit 4806 - LIFELONG LEARNING & LITERACY
Account 62341 - INTERNET SOLUTION PROVIDERS

ADULT ONLINE RESOURCES 
ADULT ONLINE RESOURCES 

Account 62341 - INTERNET SOLUTION PROVIDERS Totals

Account 65650 - VISUAL MEDIA COLLECTION
JUV PRINT

Account 65650 - VISUAL MEDIA COLLECTION Totals
Business Unit 4805 - EARLY LEARNING & LITERACY Totals

JUV AV
JUV AV
JUV PRINT

Account 65641 - AUDIO VISUAL COLLECTIONS Totals

JUV AV
JUV AV
JUV AV
JUV AV
JUV AV

Account 65641 - AUDIO VISUAL COLLECTIONS
JUV AV
YA AND JUV AV
JUV AV
JUV AV

JUV PRINT
JUV PRINT
JUV PRINT

Account 65630 - LIBRARY BOOKS Totals

JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT

JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT

Business Unit 4805 - EARLY LEARNING & LITERACY
Account 65630 - LIBRARY BOOKS

JUV PRINT
JUV PRINT
JUV PRINT

Invoice Description

Fund 185 - LIBRARY FUND
Department 48 - LIBRARY

Accounts Payable by G/L Distribution Report
G/L Date Range 12/30/19 - 12/30/19

CITY OF EVANSTON                         

BILLS LIST     

PERIOD ENDING 01.14.2020 FY2019 
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185 LIBRARY FUND

Vendor G/L Date Payment Date Invoice AmountInvoice Description

Accounts Payable by G/L Distribution Report
G/L Date Range 12/30/19 - 12/30/19

CITY OF EVANSTON                         

BILLS LIST     

PERIOD ENDING 01.14.2020 FY2019 

104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 31.50
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 27.00
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 35.99
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 26.99
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 63.00
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 155.18
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 53.98
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 47.68
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 46.78
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 23.39
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 62.98
104325 -  RECORDED BOOKS INC. 12/30/2019 01/14/2020 35.99

Invoice Transactions 54 $7,902.62
Invoice Transactions 78 $20,377.02

104897 -  SPRINT 12/30/2019 01/14/2020 3,574.84
Invoice Transactions 1 $3,574.84

10407 -  NORTHWESTERN UNIVERSITY 12/30/2019 01/14/2020 563.60
Invoice Transactions 1 $563.60

103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 49.98
Invoice Transactions 1 $49.98
Invoice Transactions 3 $4,188.42

145106 -  TOTAL BUILDING SERVICES 12/30/2019 01/14/2020 720.00
Invoice Transactions 1 $720.00

103744 -  NICOR 12/30/2019 01/14/2020 114.50
103744 -  NICOR 12/30/2019 01/14/2020 143.21

Invoice Transactions 2 $257.71

17174 -  ELACSHA MADISON 12/30/2019 01/14/2020 424.53
101752 -  EVANSTON PUBLIC LIBRARY 12/30/2019 01/14/2020 5.44
103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 19.58
103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 32.99
17036 -  RAYMOND CLEVELAND 12/30/2019 01/14/2020 300.00

Invoice Transactions 5 $782.54

100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 51.91
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 31.07
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 226.04
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 109.82
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 21.46
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 23.49
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 31.65
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 43.50
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 17.82
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 150.58
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 46.43
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 31.06

Invoice Transactions 12 $784.83

103424 -  MIDWEST TAPE 12/30/2019 01/14/2020 107.98
Invoice Transactions 1 $107.98
Invoice Transactions 21 $2,653.06

17174 -  ELACSHA MADISON 12/30/2019 01/14/2020 591.24
Invoice Transactions 1 $591.24

101401 -  DELL COMPUTER CORP. 12/30/2019 01/14/2020 6,571.18
Invoice Transactions 1 $6,571.18

100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 198.37
100474 -  BAKER & TAYLOR 12/30/2019 01/14/2020 940.94

Invoice Transactions 2 $1,139.31

324163 -  FINDAWAY WORLD, LLC 12/30/2019 01/14/2020 76.49
Invoice Transactions 1 $76.49
Invoice Transactions 5 $8,378.22

123524 -  CHICAGO SPRINKLER COMPANY 12/30/2019 01/14/2020 179.00
151986 -  CINTAS CORPORATION  #769 12/30/2019 01/14/2020 352.05
298493 -  CONQUEST PEST SOLUTIONS 12/30/2019 01/14/2020 145.00
120286 -  JOHNSON CONTROLS FIRE PROTECTION LP 12/30/2019 01/14/2020 9,393.81
14096 -  SERVICE BUILDING MAINTENANCE, INC. 12/30/2019 01/14/2020 3,600.00
145106 -  TOTAL BUILDING SERVICES 12/30/2019 01/14/2020 7,375.00

Invoice Transactions 6 $21,044.86

10546 -  SUPERIOR INDUSTRIAL SUPPLY 12/30/2019 01/14/2020 829.48
10546 -  SUPERIOR INDUSTRIAL SUPPLY 12/30/2019 01/14/2020 41.30

Invoice Transactions 2 $870.78

12848 - NANCY ROZANAS 12/30/2019 01/14/2020 133.79
Invoice Transactions 1 $133.79
Invoice Transactions 9 $22,049.43

102499 -  ILLINOIS DEPT OF REVENUE 12/30/2019 12/30/2019 97.00
Invoice Transactions 1 $97.00

11582 - MARY KLING 12/30/2019 01/14/2020 1,861.00
11582 - MARY KLING 12/30/2019 01/14/2020 1,861.00
102739 -  STEVE JOHNSON CONNECTS 12/30/2019 01/14/2020 250.00

Invoice Transactions 3 $3,972.00

14818 -  FISHEYE GRAPHIC SERVICES, INC. 12/30/2019 01/14/2020 360.00
14818 -  FISHEYE GRAPHIC SERVICES, INC. 12/30/2019 01/14/2020 245.00
14818 -  FISHEYE GRAPHIC SERVICES, INC. 12/30/2019 01/14/2020 28.00

Invoice Transactions 3 $633.00

313938 -  Jose A Maldonado 12/30/2019 01/14/2020 1,758.00
Invoice Transactions 1 $1,758.00

16314 -  HOMELESS TRAINING INSTITUTE, LLC 12/30/2019 01/14/2020 719.00
15632 -  TYLER WORKS 12/30/2019 01/14/2020 823.98

Invoice Transactions 2 $1,542.98

100254 -  AMERICAN LIBRARY ASSOCIATION 12/30/2019 01/14/2020 664.00
Invoice Transactions 1 $664.00

2020 MEMBERSHIP RENEWAL
Account 62360 - MEMBERSHIP DUES Totals

ONE YEAR RENEWAL TRAINING MATERIAL
SXSW EDU CONFERENCE ACCOMMODATION 

Account 62295 - TRAINING & TRAVEL Totals
Account 62360 - MEMBERSHIP DUES

Account 62290 - TUITION
TUITION REIMBURSEMENT

Account 62290 - TUITION Totals
Account 62295 - TRAINING & TRAVEL

Account 62210 - PRINTING
101 GREAT BOOKS BOOKLET PRINTING
EPL LETTERHEAD PRINTING
BUSINESS CARD PRINTING K HEGELUND

Account 62210 - PRINTING Totals

Account 62185 - CONSULTING SERVICES
EPL VOLUNTEER MANAGEMENT PROFESSIONAL FEE
EPL VOLUNTEER MANAGEMENT PROFESSIONAL FEE
CONSULTING FEE

Account 62185 - CONSULTING SERVICES Totals

Business Unit 4845 - LIBRARY ADMINISTRATION
Account 56140 - FEES AND MERCHANDISE SALE

*SALES TAX
Account 56140 - FEES AND MERCHANDISE SALE Totals

BUILDING PLANT REIMBURSEMENTS
Account 65050 - BLDG MAINTENANCE MATERIAL Totals

Business Unit 4840 - LIBRARY MAINTENANCE Totals

JANITORIAL SUPPLIES
JANITORIAL SUPPLIES

Account 65040 - JANITORIAL SUPPLIES Totals
Account 65050 - BLDG MAINTENANCE MATERIAL

2019 WINDOW WASHING
JANITORIAL SUPPLIES

Account 62225 - BLDG MAINTENANCE SERVICES Totals
Account 65040 - JANITORIAL SUPPLIES

Account 62225 - BLDG MAINTENANCE SERVICES
SPRINKLER SERVICE
MAT SERVICE
BUILDING MAINTENANCE
BUILDING MAINTENANCE

Account 65641 - AUDIO VISUAL COLLECTIONS Totals
Business Unit 4835 - INNOVATION & DIGITAL LEARNING Totals

Business Unit 4840 - LIBRARY MAINTENANCE

JUV PRINT
Account 65630 - LIBRARY BOOKS Totals

Account 65641 - AUDIO VISUAL COLLECTIONS
YA AND JUV AV

MAIN LIBRARY COMPUTERS EQUOTE 3000052071472
Account 65555 - IT COMPUTER HARDWARE Totals

Account 65630 - LIBRARY BOOKS
JUV PRINT

Account 65100 - LIBRARY SUPPLIES
TEEN LOFT PROGRAM SUPPLIES REIMBURSEMENTS

Account 65100 - LIBRARY SUPPLIES Totals
Account 65555 - IT COMPUTER HARDWARE

Account 65641 - AUDIO VISUAL COLLECTIONS Totals
Business Unit 4825 - ENGAGEMENT SERVICES Totals

Business Unit 4835 - INNOVATION & DIGITAL LEARNING

ADULT PRINT
Account 65630 - LIBRARY BOOKS Totals

Account 65641 - AUDIO VISUAL COLLECTIONS
JUV AV

JUV PRINT
JUV PRINT
JUV PRINT
ADULT PRINT
JUV PRINT

ADULT PRINT
JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT

DRAG QUEEN STORY TIME
Account 65100 - LIBRARY SUPPLIES Totals

Account 65630 - LIBRARY BOOKS
ADULT PRINT

Account 65100 - LIBRARY SUPPLIES
ENGAGEMENT SUPPLIES REIMBURSEMENT
PETTY CASH REIMBURSEMENT
LANGUAGE CAFE SUPPLIES
LANGUAGE CAFE SUPPLIES

Account 64015 - NATURAL GAS
NATURAL GAS
NORTH BRANCH NATURAL GAS

Account 64015 - NATURAL GAS Totals

Business Unit 4825 - ENGAGEMENT SERVICES
Account 62225 - BLDG MAINTENANCE SERVICES

CARPET CLEANING
Account 62225 - BLDG MAINTENANCE SERVICES Totals

CIRCULATION SUPPLIES
Account 65100 - LIBRARY SUPPLIES Totals

Business Unit 4820 - ACCESS SERVICES Totals

Account 62506 - WORK- STUDY
WORK STUDY STUDENTS

Account 62506 - WORK- STUDY Totals
Account 65100 - LIBRARY SUPPLIES

Business Unit 4820 - ACCESS SERVICES
Account 62340 - IT COMPUTER SOFTWARE

MOBILE HOTSPOTS
Account 62340 - IT COMPUTER SOFTWARE Totals

ADULT AV
Account 65641 - AUDIO VISUAL COLLECTIONS Totals

Business Unit 4806 - LIFELONG LEARNING & LITERACY Totals

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
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185 LIBRARY FUND

Vendor G/L Date Payment Date Invoice AmountInvoice Description

Accounts Payable by G/L Distribution Report
G/L Date Range 12/30/19 - 12/30/19

CITY OF EVANSTON                         

BILLS LIST     

PERIOD ENDING 01.14.2020 FY2019 

149274 -  CHICAGO OFFICE TECHNOLOGY GROUP 12/30/2019 01/14/2020 47.22
139757 -  XEROX CORPORATION 12/30/2019 01/14/2020 16.80
139757 -  XEROX CORPORATION 12/30/2019 01/14/2020 16.80
139757 -  XEROX CORPORATION 12/30/2019 01/14/2020 16.80
139757 -  XEROX CORPORATION 12/30/2019 01/14/2020 16.80
139757 -  XEROX CORPORATION 12/30/2019 01/14/2020 16.80
139757 -  XEROX CORPORATION 12/30/2019 01/14/2020 16.80
105654 -  XEROX CORP. 12/30/2019 01/14/2020 16.80
105654 -  XEROX CORP. 12/30/2019 01/14/2020 16.80
105654 -  XEROX CORP. 12/30/2019 01/14/2020 16.80
105654 -  XEROX CORP. 12/30/2019 01/14/2020 16.80
105654 -  XEROX CORP. 12/30/2019 01/14/2020 16.80

Invoice Transactions 12 $232.02

101752 -  EVANSTON PUBLIC LIBRARY 12/30/2019 01/14/2020 100.00
Invoice Transactions 1 $100.00

102385 -  HOUSE OF RENTAL 12/30/2019 01/14/2020 2,220.91
103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 62.19
103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 380.36
103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 106.57
16999 -  STEPHEN B. STARR DESIGN, INC. 12/30/2019 01/14/2020 833.33

Invoice Transactions 5 $3,603.36
Invoice Transactions 29 $12,602.36

16979 -  MARCUS PRINCE 12/30/2019 01/14/2020 1,080.00
Invoice Transactions 1 $1,080.00

103883 -  OFFICE DEPOT 12/30/2019 01/14/2020 100.03
107741 -  SCHOLASTIC INC. 12/30/2019 01/14/2020 918.14
104136 -  THE PONY SHOP 12/30/2019 01/14/2020 2,670.00

Invoice Transactions 3 $3,688.17
Invoice Transactions 4 $4,768.17
Invoice Transactions 178 $84,869.91
Invoice Transactions 178 $84,869.91

* = Prior Fiscal Year Activity Invoice Transactions 178 $84,869.91

Department 48 - LIBRARY Totals
Fund 185 - LIBRARY FUND Totals

PROGRAM SUPPLIES - GIRLS STEM
Account 65100 - LIBRARY SUPPLIES Totals

Business Unit 4850 - LIBRARY GRANTS Totals

Account 62185 - CONSULTING SERVICES Totals
Account 65100 - LIBRARY SUPPLIES

MEMORY CAFE
KLEAP BOOKS

Business Unit 4845 - LIBRARY ADMINISTRATION Totals
Business Unit 4850 - LIBRARY GRANTS
Account 62185 - CONSULTING SERVICES

NORTHWESTERN GRANT - COMPUTER SCIENCE FOR ALL #7

OFFICE SUPPLIES
OFFICE SUPPLIES
EPL 2019 ANNUAL REPORT DESIGN PRODUCTION

Account 65095 - OFFICE SUPPLIES Totals

Account 65025 - FOOD Totals
Account 65095 - OFFICE SUPPLIES

2019 RCCC 100 DAYS EVENT
OFFICE SUPPLIES

COPIER CHARGES 
Account 62380 - COPY MACHINE CHARGES Totals

Account 65025 - FOOD
PETTY CASH REIMBURSEMENT

COPIER CHARGES 
COPIER CHARGES 
COPIER CHARGES 
COPIER CHARGES 
COPIER CHARGES 

COPIER CHARGES 
COPIER CHARGES 
COPIER CHARGES 
COPIER CHARGES 
COPIER CHARGES 

Account 62380 - COPY MACHINE CHARGES
COPIER CHARGES
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ACCOUNT NUMBER SUPPLIER NAME DESCRIPTION AMOUNT

SUPPLEMENTAL BILLS LIST ATTACHMENT

VARIOUS TWIN EAGLE NATURAL GAS-NOVEMBER, 2019 1,319.33

VARIOUS BMO PURHASING CARD-NOVEMBER, 2019 13,558.85

14,878.18

99,748.09

GRAND TOTAL 99,748.09

Prepared by Date        

Accounts Payable Coordinator

Approved by Date

Library Administrative Services Manager

Approved by Date

Library Director

Approved by Date

Library Board Treasurer

CITY OF EVANSTON

LIBRARY BILLS LIST

PERIOD ENDING 01.14.2020 FY2019

SUPPLEMENTAL LIST

ACH AND WIRE TRANSFERS

4



BMO Credit Card Statement for the Period ending November 25, 2019

REPORTS TO INTERMEDIATE MERCHANT NAME

MERCHANT 

STATE

MERCHANT ZIP 

CODE

 TRANSACTION 

AMOUNT 

POSTING 

DATE COST ALLOCATION - EXPENSE OBJECT EXPENSE DESCRIPTION

LIBRARY TARGET.COM MN 55445 0.38$  10/28/2019 65100 LIBRARY SUPPLIES ADDITIONAL CHARGES PROGRAM SUPPLY

LIBRARY TARGET.COM MN 55445 10.61$  10/28/2019 65100 LIBRARY SUPPLIES PROGRAM SUPPLY

LIBRARY TARGET.COM MN 55445 42.48$  10/28/2019 65630 LIBRARY BOOKS CHILDREN'S BOOK

LIBRARY VALLI PRODUCE IL 60202 (3.83)$  10/28/2019 65025 FOOD CREDIT

LIBRARY SAMS CLUB #6444 IL 60202 104.96$  10/28/2019 65025 FOOD ROBERT CROWN 100 DAYS BEVERAGES AND OTHER

LIBRARY VALLI PRODUCE IL 60202 173.83$  10/28/2019 65025 FOOD ROBERT CROWN FOOD

LIBRARY VALLI PRODUCE IL 60202 50.00$  10/28/2019 65095 OFFICE SUPPLIES ROBERT CROWN 100 DAYS GIFT CARD

LIBRARY VALLI PRODUCE IL 60202 50.00$  10/28/2019 65095 OFFICE SUPPLIES ROBERT CROWN 100 DAYS GIFT CARD

LIBRARY WALMART.COM AR 72716 359.80$  10/28/2019 65100 LIBRARY SUPPLIES YA PROGRAM SUPPLIES

LIBRARY APL APPLE ONLINE STORE CA 95014 105.19$  10/29/2019 62340 IS SUPPORT FEES EPL.ORG APP ANNUAL CHARGE

LIBRARY CONNEXION IL 60089 1,462.50$  10/30/2019 62225 BLDG MAINT SVCS BUILDING MAINTENANCE MATERIAL

LIBRARY INT IN JET BLUE PRINT IL 60202 620.00$  10/31/2019 62225 BLDG MAINT SVCS BUILDING MAINTENANCE MATERIAL

LIBRARY DOLLARTREE IL 60076 51.00$  11/1/2019 65100 LIBRARY SUPPLIES SUPPLIES FOR TEEN SERVICES PROGRAMMING AT FAMILY FOCUS

LIBRARY MCMASTER-CARR IL 60126 165.70$  11/1/2019 62225 BLDG MAINT SVCS BUILDING MAINTENANCE MATERIAL

LIBRARY JC LICHT - 1252 - EVAN IL 60201 45.15$  11/1/2019 65050 BUILDING MAINTENANCE MATERIAL 1485 PAINT COLOR FOR RESTROOMS, CAN OF WALL PATCH

LIBRARY PAPER SOURCE- EVANSTON IL 60201 49.90$  11/1/2019 65100 LIBRARY SUPPLIES REFILL FOR STICKER MACHINE TEEN SERVICES

LIBRARY PAYPAL SIGNWORLD CA 91739 100.44$  11/1/2019 65100 LIBRARY SUPPLIES ADULT OFFICE SUPPLIES

LIBRARY FACEBK WSWK8NWH42 CA 94025 36.92$  11/1/2019 62205 ADVERTISING SOCIAL MEDIA AD

LIBRARY AMZN MKTP US AJ2PB6BX3 WA 98109 38.98$  11/1/2019 65630 LIBRARY BOOKS ADULT PRINT

LIBRARY AMZN MKTP US EH1ZQ14L3 WA 98109 33.94$  11/1/2019 65630 LIBRARY BOOKS ADULT PRINT

LIBRARY MICHAELS STORES 3849 IL 60077 29.19$  11/4/2019 65100 LIBRARY SUPPLIES HALLOWEEN CRAFT SUPPLIES TEEN SERVICES

LIBRARY TARGET 00013854 IL 60090 8.40$  11/4/2019 65100 LIBRARY SUPPLIES DIA DE LOS MUERTOS SUPPLIES

LIBRARY PAPER SOURCE- EVANSTON IL 60201 (49.90)$  11/4/2019 65100 LIBRARY SUPPLIES REFUND FOR STICKER MACHINE REFILLS TEEN SERVICES

LIBRARY SWEET TEMPTATIONS BAKE IL 60202 66.00$  11/4/2019 65100 LIBRARY SUPPLIES DAY OF THE DEAD CONCHAS

LIBRARY WP ENGINE TX 78701 115.00$  11/4/2019 62340 IS SUPPORT FEES WEB HOST

LIBRARY GOOGLE GSUITE EPL.ORG CA 94043 12.00$  11/4/2019 62340 IS SUPPORT FEES GOOGLE SUITE MONTHLY SUBSCRIPTION

LIBRARY PLAYSTATION NETWORK CA 94404 66.14$  11/4/2019 65100 LIBRARY SUPPLIES NBA2K20 FOR TEEN SERVICES GAMING

LIBRARY AMAZON.COM O50QU9PY3 WA 98109 179.65$  11/4/2019 62341 INTERNET SOLUTION PROVIDERS YA STEM KITS

LIBRARY AMAZON.COM LI22S8Z73 A WA 98109 16.77$  11/4/2019 65630 LIBRARY BOOKS ADULT PRINT

LIBRARY AMAZON.COM KB5MQ6RW3 WA 98109 147.73$  11/4/2019 65630 LIBRARY BOOKS ADULT PRINT

LIBRARY AMZN MKTP US 3X16L4KZ3 WA 98109 92.97$  11/4/2019 65630 LIBRARY BOOKS CHILDREN'S BOOK

LIBRARY AMZN MKTP US W95HL08L3 WA 98109 26.90$  11/4/2019 65630 LIBRARY BOOKS JUV BOOK

LIBRARY AMER LIB ASSOC-CAREER IL 60611 280.00$  11/6/2019 62295 TRAINING & TRAVEL K JACOB MIDWINTER ALA CONFERENCE REGISTRATION

LIBRARY PAYFLOW/PAYPAL NE 68126 30.30$  11/6/2019 62705 BANK SERVICE CHARGES

PAYMENT OPTION FOR PATRONS RESERVING MEETING SPACE USING 

COMMUNICO.

LIBRARY KELE, INC TN 38133 1,219.72$  11/7/2019 65050 BUILDING MAINTENANCE MATERIAL BUILDING MAINTENANCE MATERIAL

LIBRARY TARGET 00032839 IL 60201 27.73$  11/7/2019 65100 LIBRARY SUPPLIES PROGRAMMING SUPPLIES TEEN SERVICES

LIBRARY TREETOP PRODUCTS CONSO IL 60510 98.53$  11/7/2019 62225 BLDG MAINT SVCS BUILDING MAINTENANCE MATERIAL

LIBRARY PAYPAL B H PHOTO NY 10001 58.31$  11/8/2019 65100 LIBRARY SUPPLIES CIRCULATION OFFICE SUPPLIES

LIBRARY WALGREENS #15066 IL 60076 21.90$  11/8/2019 65100 LIBRARY SUPPLIES TEEN DIY CRAFTING SUPPLIES TEEN SERVICES

LIBRARY MICHAELS STORES 3849 IL 60077 33.72$  11/8/2019 65100 LIBRARY SUPPLIES SUPPLIES FOR FAMILY FOCUS PROGRAMMING TEEN SERVICES

LIBRARY NINTENDO AMERICAUS WA 98052 21.24$  11/8/2019 65100 LIBRARY SUPPLIES GAME FOR NINTENDO SWITCH TEEN GAMING

LIBRARY NINTENDO AMERICAUS WA 98052 42.49$  11/8/2019 65100 LIBRARY SUPPLIES NINTENDO SWITCH GAMES FOR GAMING TEEN SERVICES

LIBRARY COMCAST CHICAGO IL 60173 374.56$  11/11/2019 62341 INTERNET SOLUTION PROVIDERS CAMS INTERNET SOLUTION PROVIDER

LIBRARY PIZZA HUT 032443 IL 60201 102.02$  11/11/2019 65100 LIBRARY SUPPLIES PIZZA FOR TEEN SERVICES LOCK IN

LIBRARY COST PLUS WLD #147 IL 60201 33.93$  11/11/2019 65100 LIBRARY SUPPLIES SNACKS FOR ANIME CLUB TEEN SERVICES

LIBRARY THE HOME DEPOT #1902 IL 60202 20.36$  11/11/2019 65100 LIBRARY SUPPLIES FLAGS AND SUPPLIES FOR TEEN SERVICES AFTER HOURS LOCK IN EVENT

LIBRARY AMER LIB ASSOC-CAREER IL 60611 120.00$  11/11/2019 62295 TRAINING & TRAVEL K JACOB MIDWINTER ALA CONFERENCE REGISTRATION

LIBRARY WALMART.COM AR 72716 25.98$  11/11/2019 65100 LIBRARY SUPPLIES OFFICE SUPPLIES

LIBRARY AMERICAN 00123879331763 TX 75261 176.61$  11/11/2019 62295 TRAINING & TRAVEL AIRFARE FOR K JACOB MIDWINTER ALA

LIBRARY MCMASTER-CARR IL 60126 126.05$  11/13/2019 65040 JANITORIAL SUPPLIES U.S. FLAG

LIBRARY 22 - EC - LOU MALNATIS IL 60201 105.89$  11/13/2019 65025 FOOD EDI COMMITTEE MEETING FOOD

LIBRARY CASES BY SOURCE NJ 07430 972.63$  11/14/2019 65100 LIBRARY SUPPLIES HOT SPOTS REPLACEMENT CASES

LIBRARY PAYPAL UNCOMMON NY 11220 37.13$  11/14/2019 65100 LIBRARY SUPPLIES YA SUPPLIES

LIBRARY THE HOME DEPOT #1902 IL 60202 16.94$  11/14/2019 65050 BUILDING MAINTENANCE MATERIAL BUILDING MAINTENANCE MATERIAL

LIBRARY KODO KIDS CO 80020 470.27$  11/14/2019 65100 LIBRARY SUPPLIES CHILDREN'S SUPPLIES

LIBRARY AMAZON.COM MN5144293 A WA 98109 14.14$  11/14/2019 65630 LIBRARY BOOKS ADULT PRINT

LIBRARY PAYPAL BATTERY JUN CT 06475 48.16$  11/15/2019 65100 LIBRARY SUPPLIES BATTERY REPLACEMENT

LIBRARY PAYPAL ADAFRUITIND NY 10013 114.40$  11/15/2019 65100 LIBRARY SUPPLIES YA SUPPLIES - STEM PROGRAM

LIBRARY TARGET.COM MN 55445 270.90$  11/15/2019 65100 LIBRARY SUPPLIES OFFICE SUPPLIES

LIBRARY TARGET.COM MN 55445 3.72$  11/15/2019 65100 LIBRARY SUPPLIES YA OFFICE SUPPLIES

LIBRARY WALMART.COM AR 72716 59.96$  11/15/2019 65100 LIBRARY SUPPLIES CIRCULATION SUPPLIES

LIBRARY PAYPAL SPHERO CO 80301 318.73$  11/15/2019 65100 LIBRARY SUPPLIES YA STEM KITS

LIBRARY PAYPAL EVOLLVE INC CA 90277 212.50$  11/15/2019 65100 LIBRARY SUPPLIES YA STEM KITS SUPPLIES

LIBRARY PAYPAL ECOMPLETELL CA 95131 45.57$  11/15/2019 65100 LIBRARY SUPPLIES CHILDREN'S SUPPLIES

LIBRARY PAYPAL SPECIALSUPP CA 95131 15.94$  11/15/2019 65100 LIBRARY SUPPLIES MEMORY CAFE SUPPLIES

LIBRARY AMZN MKTP US NW7M77NU3 WA 98109 51.64$  11/15/2019 65100 LIBRARY SUPPLIES YA & CHILDREN'S SUPPLIES

LIBRARY AMZN MKTP US NW7M77NU3 WA 98109 158.91$  11/15/2019 65100 LIBRARY SUPPLIES YA & CHILDREN'S SUPPLIES

LIBRARY PAYPAL GLOBALINDUS GA 30518 84.90$  11/18/2019 65100 LIBRARY SUPPLIES CHILDREN'S PROGRAM SUPPLIES

LIBRARY NOR NORTHERN TOOL MN 55337 1,008.97$  11/18/2019 65050 BUILDING MAINTENANCE MATERIAL BUILDING MAINTENANCE MATERIAL

LIBRARY WHOLEFDS EVN 10076 IL 60201 52.25$  11/18/2019 65025 FOOD MEMORY CAFE SNACKS

LIBRARY WALMART.COM AR 72716 28.60$  11/18/2019 65100 LIBRARY SUPPLIES CIRCULATION OFFICE SUPPLIES

LIBRARY AMERICAN 00123891785662 TX 75261 277.60$  11/18/2019 62295 TRAINING & TRAVEL AIRFARE FOR H ROSS PLA CONFERENCE

LIBRARY AMZN MKTP US IO17W10X3 WA 98109 154.99$  11/18/2019 65100 LIBRARY SUPPLIES YA STEM KIT

LIBRARY AMZN MKTP US N12EK6AG3 WA 98109 221.94$  11/18/2019 65100 LIBRARY SUPPLIES YA STEM KITS

LIBRARY PAYPAL INQUIRINGSY CA 95131 136.85$  11/19/2019 65100 LIBRARY SUPPLIES

SEEING THE RACIAL WATERS" WITH DR. ROBIN DIANGELO: CHICAGO 

EQUITY WORKSHOP

LIBRARY AMZN MKTP US SK6FN2GS3 WA 98109 69.00$  11/19/2019 65050 BUILDING MAINTENANCE MATERIAL 3 POINT HITCH FOR KUBOTA TRACTOR
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BMO Credit Card Statement for the Period ending November 25, 2019

REPORTS TO INTERMEDIATE MERCHANT NAME

MERCHANT 

STATE

MERCHANT ZIP 

CODE

 TRANSACTION 

AMOUNT 

POSTING 

DATE COST ALLOCATION - EXPENSE OBJECT EXPENSE DESCRIPTION

LIBRARY PAYPAL WEBSTAURANT PA 17601 43.55$  11/20/2019 65100 LIBRARY SUPPLIES LEAP GRANT SUPPLIES

LIBRARY WHOLEFDS EVN 10076 IL 60201 77.37$  11/20/2019 65025 FOOD MEMORY CAFE SNACKS

LIBRARY DOLLARTREE IL 60202 9.00$  11/20/2019 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES

LIBRARY KRISPY KREME IS DEPT NC 27103 25.00$  11/21/2019 65025 FOOD DISPUTED CHARGE

LIBRARY UPS 1ZRE07134397360180 GA 30328 4.93$  11/21/2019 62315 POSTAGE SHIPPING

LIBRARY COMCAST CHICAGO IL 60173 241.85$  11/21/2019 62341 INTERNET SOLUTION PROVIDERS NB INTERNET SOLUTION PROVIDER

LIBRARY UNITED 01624828293970 TX 77002 375.60$  11/21/2019 62295 TRAINING & TRAVEL PLANE TICKETS FOR SXSW EDU CONFERENCE TYLER WORKS

LIBRARY SAFEWAY FUEL2941 CA 94523 61.17$  11/21/2019 65095 OFFICE SUPPLIES DISPUTED CHARGE

LIBRARY GIGIO S IL 60201 24.45$  11/22/2019 65100 LIBRARY SUPPLIES

PIZZA FOR TEEN SERVICES SAFE SPACES GROUP, TIP INCLUDED, RECEIPT 

LOST

LIBRARY PANDA EXPRESS #1351 T CA 94565 28.06$  11/22/2019 65025 FOOD DISPUTED CHARGE

LIBRARY PAYPAL INQUIRINGSY CA 95131 136.85$  11/22/2019 62295 TRAINING & TRAVEL WORKSHOP REGISTRATION J SCHACTER

LIBRARY PAYPAL ECOMPLETELL CA 95131 45.57$  11/22/2019 65100 LIBRARY SUPPLIES LEAP GRANT SUPPLIES

LIBRARY DELTA 00682255492693 IL 30354 30.00$  11/25/2019 62295 TRAINING & TRAVEL BAGGAGE FEE FOR BOOK FAIR TRIP.

LIBRARY WALMART.COM AR 72716 117.69$  11/25/2019 65100 LIBRARY SUPPLIES YA SUPPLIES

LIBRARY PAYPAL DROPBOX CA 94107 11.99$  11/25/2019 62340 IS SUPPORT FEES MONTHLY FEE FOR ONLINE FILE STORAGE

LIBRARY SAFEWAY FUEL2941 CA 94523 (61.17)$  11/25/2019 65095 OFFICE SUPPLIES CREDIT

LIBRARY PANDA EXPRESS #1351 T CA 94565 (28.06)$  11/25/2019 65025 FOOD DISPUTED CHARGE

LIBRARY SAFEWAY #1258 CA 95620 20.22$  11/25/2019 65095 OFFICE SUPPLIES DISPUTED CHARGE

ADMIN SVCS/INFO SYS AMZN MKTP US FB7LJ5C53 WA 98109 420.00$  11/4/2019 65555 PERSONAL COMPUTER EQ 3 CITIZEN RECEIPT PRINTERS

LIBRARY NOVEMBER 2019 TOTAL 13,558.85$  
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Agenda Item 7.A 

To: Evanston Public Library Board of Trustees 

From: Teri Campbell, Assistant Director 

Subject: Administrative Services Update 

Date: January 10, 2020 

This memo provides an update on significant administrative activities. 

Human Resources 
Access Services welcomes Emily Douglas, Antoinette Jones and Taylor Keahey as Shelvers 
and Brooke Roothaan as a Circulation Substitute.   

Engagement Services is pleased to announce the return of Miguel Ruiz as the new Robert 
Crown Branch Manager.  Sally Battle has joined the team at the North Branch, and Chanita 
Wade at Chicago Ave/Main St.  Several other Robert Crown positions are in process. 

In Administration, please welcome Ebony Ambrose and Jennifer Shreve to the Development 
team. 

In Early Learning & Literacy, Martha Meyer returns for a part-time position and the full-time 
position that she vacated is posted for applicants. 

In Facilities/Maintenance, interviews are underway to fill a Security Monitor vacancy. 

Financial Resources 
The Library Fund financial report for the period ending December 31st is included in this meeting 
packet for your review. Revenue collection for the FY2019 Fund 185 Operating budget has 
reached 96% of the estimation, while expenses fall within budget at 91%.  Fund 186 debt 
subsidy realized revenue at 99% of budget, expenditures at 76%; and Fund 187 capital 
improvement funds 103% revenue, expenditures at 89%.  Revenue for the total library fund is at 
97%, with expenses totaling 90% of budget. 

A summary of the Endowment portfolio as of December 31st is also attached. 

Facilities Update 

Robert Crown Community Center construction is advancing as planned due in large part to 
the cooperation of the weather.  EPL move-in date will follow that of the Ice Rink, most likely 
early February.  Our shelving delivery/installation is scheduled for 1/22 with the collection 
materials beginning to follow during the week of 1/27. 

Memorandum 



Budget Amended Current Month YTD YTD Budget - YTD % Used/

Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total

.00 6,750,000.00 .00 .00 6,724,416.85 25,583.15 100 6,649,933.45

.00 60,000.00 .00 .00 .00 60,000.00 0 (52,461.49)

.00 85,000.00 (232.70) .00 80,829.96 4,170.04 95 110,720.55

.00 .00 .00 .00 401.67 (401.67) +++ 331.95

.00 .00 10,000.00 .00 10,000.00 (10,000.00) +++ 9,100.00

.00 30,000.00 .00 .00 48,414.28 (18,414.28) 161 61,117.49

.00 93,000.00 .00 .00 93,107.50 (107.50) 100 93,107.00

.00 383,500.00 .00 .00 241,668.97 141,831.03 63 221,468.46

.00 .00 .00 .00 19,260.69 (19,260.69) +++ 5,861.24

.00 .00 (296.00) .00 2,888.39 (2,888.39) +++ 3,003.66

.00 10,000.00 7,089.98 .00 108,898.11 (98,898.11) 1089 48,821.00

.00 195,771.00 .00 .00 .00 195,771.00 0 210,380.00

.00 150,000.00 12,500.00 .00 150,000.00 .00 100 70,000.00

.00 12,000.00 .00 .00 (586.67) 12,586.67 -5 5,037.76

.00 10,000.00 .00 .00 7,950.41 2,049.59 80 5,730.85

.00 .00 .00 .00 .00 .00 +++ 69,280.61

.00 18,000.00 .00 .00 16,736.33 1,263.67 93 17,287.07

.00 13,000.00 .00 .00 11,696.54 1,303.46 90 9,261.09

.00 35,000.00 .00 .00 25,355.68 9,644.32 72 25,708.96

.00 100,000.00 .00 .00 47,840.00 52,160.00 48 88,675.00

$0.00 $7,945,271.00 $29,061.28 $0.00 $7,588,878.71 $356,392.29 96% $7,652,364.65

.00 2,694,412.00 151,188.07 .00 2,584,897.05 109,514.95 96 2,461,824.65

.00 1,366,132.00 63,697.51 .00 1,242,383.32 123,748.68 91 1,333,272.63

.00 45,000.00 6,267.50 .00 96,549.06 (51,549.06) 215 55,957.81

.00 10,000.00 (3,020.96) .00 11,463.17 (1,463.17) 115 13,697.81

.00 .00 653.38 .00 19,892.47 (19,892.47) +++ 31,834.18

.00 .00 .00 .00 911.79 (911.79) +++ 4,262.52

.00 .00 (5,027.23) .00 4,671.58 (4,671.58) +++ 6,062.42

.00 531,560.00 32,761.47 .00 499,925.01 31,634.99 94 499,953.64

.00 .00 185.51 .00 546.17 (546.17) +++ 320.72

61510 HEALTH INSURANCE 531,560.00

61610 DENTAL INSURANCE .00

61420 ANNUAL SICK LEAVE PAYOUT .00

61430 VACATION PAYOUTS (PREVIOUSLY OTHER PAYOUTS) .00

61110 OVERTIME PAY 10,000.00

61415 TERMINATION PAYOUTS .00

61050 PERMANENT PART-TIME 1,366,132.00

61060 SEASONAL EMPLOYEES 45,000.00

EXPENSE

61010 REGULAR PAY 2,694,412.00

57551 LIBRARY GRANTS 100,000.00

REVENUE TOTALS $7,945,271.00

57540 LIBRARY MEETING RM RENTAL 13,000.00

57545 NORTH BRANCH RENTAL INCOME 35,000.00

57527 LIBRARY FUND FOR EXCELLENCE .00

57535 LIBRARY COPY MACH. CHG 18,000.00

57515 LIBRARY MATERIAL REPLACEMENT CHARGES 12,000.00

57526 LIBRARY BOOK SALE 10,000.00

57002 TRANSFER FROM ENDOWMENT 195,771.00

57058 TRANSFER FROM GOOD NEIGHBOR FUND 150,000.00

56140 FEES AND MERCHANDISE SALE .00

56501 INVESTMENT INCOME 10,000.00

56011 DONATIONS  383,500.00

56045 MISCELLANEOUS REVENUE .00

55201 Federal Grants 30,000.00

55245 LIBRARY STATE PER CAPITA GRANT 93,000.00

53200 BEV SNACK VENDING MACHINE .00

55146 STATE, COUNTY AND OTHER GRANTS .00

51025 PRIOR YEAR'S TAXES 60,000.00

52610 LIBRARY FINES & FEES 85,000.00

Fund   185 - LIBRARY FUND

REVENUE

51015 PROPERTY TAXES 6,750,000.00

Budget Performance Report
Fiscal Year to Date 12/31/19

Include Rollup Account and Rollup to Object Account

Adopted

Account Account Description Budget
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Budget Performance Report
Fiscal Year to Date 12/31/19

Include Rollup Account and Rollup to Object Account

.00 2,060.00 176.97 .00 2,113.65 (53.65) 103 2,041.65

.00 13,200.00 400.00 .00 6,900.00 6,300.00 52 13,200.00

.00 2,550.00 330.03 .00 3,688.20 (1,138.20) 145 3,948.76

.00 465.00 .00 .00 540.00 (75.00) 116 465.00

.00 237,070.00 12,418.91 .00 225,008.40 12,061.60 95 335,610.91

.00 245,312.00 12,048.99 .00 234,855.55 10,456.45 96 232,547.84

.00 58,415.00 3,000.90 .00 55,406.67 3,008.33 95 55,014.27

.00 176,700.00 2,876.00 .00 57,375.04 119,324.96 32 189,393.08

.00 8,000.00 36.92 .00 1,254.99 6,745.01 16 3,972.32

.00 8,000.00 130.00 .00 1,356.83 6,643.17 17 1,723.07

.00 212,700.00 5,031.26 12,808.58 217,957.42 (18,066.00) 108 157,653.18

.00 12,000.00 .00 .00 .00 12,000.00 0 .00

.00 .00 .00 .00 .00 .00 +++ 14.85

.00 1,300.00 .00 .00 .00 1,300.00 0 7.52

.00 2,600.00 .00 .00 1,450.72 1,149.28 56 1,658.89

.00 10,000.00 .00 .00 13,566.00 (3,566.00) 136 10,067.00

.00 42,000.00 1,523.66 .00 25,337.38 16,662.62 60 27,168.47

.00 5,440.00 453.33 .00 5,439.96 .04 100 5,439.96

.00 4,885.00 407.07 .00 4,884.94 .06 100 4,885.04

.00 4,500.00 1,049.93 .00 1,665.57 2,834.43 37 2,079.84

.00 212,600.00 244.18 6,250.00 152,764.87 53,585.13 75 69,744.17

.00 200,000.00 8,638.82 27,823.58 208,394.28 (36,217.86) 118 289,516.61

.00 2,100.00 .00 .00 1,475.00 625.00 70 1,911.40

.00 46,238.00 4,839.26 .00 59,623.26 (13,385.26) 129 62,504.00

.00 12,900.00 577.91 .00 6,270.13 6,629.87 49 23,001.16

.00 8,700.00 .00 .00 4,324.23 4,375.77 50 9,782.17

.00 5,700.00 680.38 .00 6,893.34 (1,193.34) 121 5,473.89

.00 29,900.00 1,752.58 .00 20,307.99 9,592.01 68 25,563.01

.00 .00 .00 .00 3,158.10 (3,158.10) +++ 3,059.48

.00 2,000.00 202.33 .00 2,368.67 (368.67) 118 2,170.15

.00 12,000.00 168.89 .00 9,414.58 2,585.42 78 16,251.95

.00 30,000.00 2,359.78 .00 24,040.31 5,959.69 80 18,427.48

.00 90,000.00 8,176.07 13,152.78 63,445.67 13,401.55 85 85,120.54

.00 193,850.00 6,901.90 1,417.50 103,101.06 89,331.44 54 91,454.67

.00 50,000.00 .00 .00 .00 50,000.00 0 949.4765125 OTHER COMMODITIES 50,000.00

65095 OFFICE SUPPLIES 90,000.00

65100 LIBRARY SUPPLIES 193,850.00

65040 JANITORIAL SUPPLIES 12,000.00

65050 BLDG MAINTENANCE MATERIAL 30,000.00

64505 TELECOMMUNICATIONS .00

64540 TELECOMMUNICATIONS - WIRELESS 2,000.00

62705 BANK SERVICE CHARGES 5,700.00

64015 NATURAL GAS 29,900.00

62380 COPY MACHINE CHARGES 12,900.00

62506 WORK- STUDY 8,700.00

62360 MEMBERSHIP DUES 2,100.00

62375 RENTALS 46,238.00

62340 IT COMPUTER SOFTWARE 212,600.00

62341 INTERNET SOLUTION PROVIDERS 200,000.00

62309 RENTAL OF AUTO REPLACEMENT 4,885.00

62315 POSTAGE 4,500.00

62295 TRAINING & TRAVEL 42,000.00

62305 RENTAL OF AUTO-FLEET MAINTENANCE 5,440.00

62275 POSTAGE CHARGEBACKS 2,600.00

62290 TUITION 10,000.00

62240 AUTOMOTIVE EQMP MAINT .00

62245 OTHER EQMT MAINTENANCE 1,300.00

62225 BLDG MAINTENANCE SERVICES 212,700.00

62235 OFFICE EQUIPMENT MAINT 12,000.00

62205 ADVERTISING 8,000.00

62210 PRINTING 8,000.00

61730 MEDICARE 58,415.00

62185 CONSULTING SERVICES 176,700.00

61710 IMRF 237,070.00

61725 SOCIAL SECURITY 245,312.00

61626 CELL PHONE ALLOWANCE 2,550.00

61630 SHOE ALLOWANCE 465.00

61615 LIFE INSURANCE 2,060.00

61625 AUTO ALLOWANCE 13,200.00
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Budget Performance Report
Fiscal Year to Date 12/31/19

Include Rollup Account and Rollup to Object Account

.00 5,500.00 .00 .00 2,348.36 3,151.64 43 1,179.38

.00 7,000.00 .00 .00 4.95 6,995.05 0 .00

.00 49,000.00 6,991.18 2,600.53 36,111.67 10,287.80 79 12,674.98

.00 .00 .00 .00 26,838.59 (26,838.59) +++ 38,243.64

.00 598,200.00 27,495.73 .00 477,552.96 120,647.04 80 496,246.58

.00 22,700.00 .00 .00 18,684.04 4,015.96 82 21,507.18

.00 141,800.00 9,715.46 .00 85,594.67 56,205.33 60 104,588.81

.00 87,456.00 7,288.00 .00 87,456.00 .00 100 86,623.86

.00 270,000.00 22,500.00 .00 270,000.00 .00 100 270,000.00

$0.00 $7,771,945.00 $395,121.69 $64,052.97 $6,990,213.67 $717,678.36 91% $7,190,072.61

.00 7,945,271.00 29,061.28 .00 7,588,878.71 356,392.29 96% 7,652,364.65

.00 7,771,945.00 395,121.69 64,052.97 6,990,213.67 717,678.36 91% 7,190,072.61

$0.00 $173,326.00 ($366,060.41) ($64,052.97) $598,665.04 ($361,286.07) $462,292.04

.00 353,437.00 .00 .00 350,000.00 3,437.00 99 333,896.13

$0.00 $353,437.00 $0.00 $0.00 $350,000.00 $3,437.00 99% $333,896.13

.00 182,561.00 182,561.00 .00 182,561.00 .00 100 231,831.00

.00 170,876.00 43,389.35 .00 86,778.70 84,097.30 51 101,573.11

$0.00 $353,437.00 $225,950.35 $0.00 $269,339.70 $84,097.30 76% $333,404.11

.00 353,437.00 .00 .00 350,000.00 3,437.00 99% 333,896.13

.00 353,437.00 225,950.35 .00 269,339.70 84,097.30 76% 333,404.11

$0.00 $0.00 ($225,950.35) $0.00 $80,660.30 ($80,660.30) $492.02

.00 1,835,000.00 .00 .00 1,564,031.67 270,968.33 85 2,031,842.00

.00 .00 .00 .00 329,233.98 (329,233.98) +++ 125,885.91

$0.00 $1,835,000.00 $0.00 $0.00 $1,893,265.65 ($58,265.65) 103% $2,157,727.91

.00 .00 .00 .00 20,418.12 (20,418.12) +++ 30,699.56

EXPENSE

62716 BOND ISSUANCE COSTS .00

56061 BOND PREMIUM .00

REVENUE TOTALS $1,835,000.00

REVENUE

56060 BOND PROCEEDS 1,835,000.00

EXPENSE TOTALS 353,437.00

Fund   186 - LIBRARY DEBT SERVICE FUND Totals $0.00

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD

Fund   186 - LIBRARY DEBT SERVICE FUND Totals

REVENUE TOTALS 353,437.00

68315 DEBT SERVICE- INTEREST 170,876.00

EXPENSE TOTALS $353,437.00

REVENUE TOTALS $353,437.00

EXPENSE

68305 DEBT SERVICE- PRINCIPAL 182,561.00

Fund   186 - LIBRARY DEBT SERVICE FUND

REVENUE

51015 PROPERTY TAXES 353,437.00

REVENUE TOTALS 7,945,271.00

EXPENSE TOTALS 7,771,945.00

Fund   185 - LIBRARY FUND Totals $173,326.00

EXPENSE TOTALS $7,771,945.00

Fund   185 - LIBRARY FUND Totals

66025 TRANSFER TO DEBT SERVICE - ERI 87,456.00

66131 TRANSFER TO GENERAL FUND 270,000.00

65635 PERIODICALS 22,700.00

65641 AUDIO VISUAL COLLECTIONS 141,800.00

65628 Library Electronic Resources .00

65630 LIBRARY BOOKS 598,200.00

65550 AUTOMOTIVE EQUIPMENT 7,000.00

65555 IT COMPUTER HARDWARE 49,000.00

65503 FURNITURE / FIXTURES / EQUIPMENT 5,500.00

 Run by Lea Hernandez-solis on 01/10/2020 02:31:12 PM Page 3 of 4



Budget Performance Report
Fiscal Year to Date 12/31/19

Include Rollup Account and Rollup to Object Account

.00 585,000.00 .00 (183,476.40) 538,877.13 229,599.27 61 190,246.92

.00 1,250,000.00 .00 .00 1,250,000.00 .00 100 1,250,000.00

.00 .00 .00 .00 .00 .00 +++ 26,631.00

$0.00 $1,835,000.00 $0.00 ($183,476.40) $1,809,295.25 $209,181.15 89% $1,497,577.48

.00 1,835,000.00 .00 .00 1,893,265.65 (58,265.65) 103% 2,157,727.91

.00 1,835,000.00 .00 (183,476.40) 1,809,295.25 209,181.15 89% 1,497,577.48

$0.00 $0.00 $0.00 $183,476.40 $83,970.40 ($267,446.80) $660,150.43

Grand Totals

.00 10,133,708.00 29,061.28 .00 9,832,144.36 301,563.64 97% 10,143,988.69

.00 9,960,382.00 621,072.04 (119,423.43) 9,068,848.62 1,010,956.81 90% 9,021,054.20

Grand Totals $0.00 $173,326.00 ($592,010.76) $119,423.43 $763,295.74 ($709,393.17) $1,122,934.49$173,326.00

REVENUE TOTALS 10,133,708.00

EXPENSE TOTALS 9,960,382.00

EXPENSE TOTALS 1,835,000.00

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD Totals $0.00

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD Totals

REVENUE TOTALS 1,835,000.00

68315 DEBT SERVICE- INTEREST .00

EXPENSE TOTALS $1,835,000.00

65515 OTHER IMPROVEMENTS 585,000.00

66020 TRANSFERS TO OTHER FUNDS 1,250,000.00
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Endowment for the Evanston Public Library

Holdings as of December 2019 Value % of portfolio

Symbol Shares/Quantity Price as of December 31, 2019 % of portfolio by asset class

Vanguard S&P 500 Index Fund VFIAX 6399.659 $298.14 $1,907,994.33 42.9%

Vanguard Small-Cap Index Fund VSMAX 3851.573 $79.37 $305,699.35 6.9%

Vanguard REIT Index Fund VGSLX 1195.904 $131.58 $157,357.05 3.5%

Vanguard Total International Stock Index Fund VTIAX 14933.679 $29.87 $446,068.99 10.0%

Vanguard Emerging Markets Stock Index Fund VEMAX 7020.901 $36.95 $259,422.29 5.8% 69.2%

Vanguard Federal Money Market Fund VMFXX 1.000 $444,742.99 $444,742.99 10.0%

IShares Silver Trust SLV 4788.000 $16.68 $79,863.84 1.8%

SPDR Gold Trust GLD 625.000 $142.90 $89,312.50 2.0% 13.8%

US Treasury TIPS Notes, maturing 1/25, 2.375% 100000.000 $111.449 $152,144.60 3.4%

US Treasury TIPS Notes, maturing 1/26, 2.0% 100000.000 $111.155 $144,113.56 3.2%

US Treasury TIPS Notes, maturing 2/40, 2.125% 100000.000 $130.699 $155,605.00 3.5% 10.2%

Vanguard Short-Term Investment Grade Bond Fund VFSUX 10.730 $28,102.34 $301,538.07 6.8% 6.8%

$4,443,862.57 100.0%

Cash Equivalents 13.8%

US Treasury Inflation Protected Securities 10.2%

Corporate Bonds 6.8%

Domestic Equities 53.4%

International Equities 15.9%

` 100.0%



Agenda Item 9 

To: Evanston Public Library Board of Trustees 

From: Karen Danczak Lyons, Executive Director 

Subject: Board Development Update 

Date: January 10, 2020 

This memo outlines development opportunities strongly encouraged for all Library Trustees: 

Illinois Library Association: ILA Legislative Meet-Ups  

Monday, February 17, 2020  
President’s Day Library Legislative Breakfast 
Arboretum Club  
402 Half Day Rd.  
Buffalo Grove, IL 60089  
7:45 Breakfast  
8:30 Program begins  

Evanston Community Foundation Free Nonprofit Workshop Series 

Knowledge is Power: Investing in Your People is Investing in Your Mission: January 22 

Kellogg Center for Nonprofit Management featuring Elise Madrick Townsend and Amy Stewart 
Smith will show how to use a new suite of Do-It-Yourself facilitation features.  Nonprofit 
Management Essentials is a flexible and free online learning opportunity provided by funding 
from the Allstate Foundation. In this highly interactive session, you will explore ways you can 
customize and implement a learning experience for people in your organization. You will 
experience using one online module from Building Strong Community Partners including three 
essential guidelines for creating strong community collaborations. You will leave with a new, 
free online tool to share to help maximize the time and impact of nonprofit leaders in your 
network.  Register here: https://evanstonforever.org/programs/workshops-overview-2020/ 

Upcoming ECF workshops: 
Community Building: What is Our Collective Story?: February 18  
Connecting the Mission: How is the Mission Part of My Own Story?: April 1  
Nonprofit Financial Statement: The Intersection of Finance and Mission Advancement: April 28  
Know your Numbers: How Needs-Based Budgeting Leads to Investment Level Gifts: October 21 
Nonprofit Team Building: The Role of SCRUM & Agile Coaching: November 18  

Memorandum 



To: Evanston Public Library Board of Trustees 

From: John Devaney, Library Facilities Manager 
Karen Danczak-Lyons, Library Executive Director 

Subject: Approval of Janitorial Agreement with Total Building Services 

Date: January 10, 2020 

Recommended Action: 

Staff recommends approval of a three year, annually renewable, agreement for daily janitorial 
services at the Main Library with Total Building Services (TBS) located at 340 Bennett Road, 
Elk Grove Village, Illinois 60007 for $112,680 for FY 2020, $121,740 for FY FY2021, and 
$126,240 for FY 126,240. 

Funding Source: 

This agreement is funded from the Library Fund – Building Maintenance Services account 
185.48.4840.62225 which has a budget of $190,000. 

Summary: 

On the October 10, of 2019 (RFP 19-57), City and Library staff solicited proposals to perform 
janitorial services at the Main Library, Civic Center, Sherman/Maple Ave garages, Service 
Center and Police and Fire Headquarters.  After a lengthy evaluation and interview 
process, staff determined that TBS was the lowest responsive and responsible bidder and 
contracting with TBS was in the best interest of the Library. TBS has cleaned the Main 
Library since 2009 and has performed well. TBS is a Woman-Owned Business Enterprise 
(WBE) and complies with the City of Evanston minority goals. 

ATTACHED: Janitorial Bid 19-57 

JANITORIAL SERVICES 

VENDOR COMPLIANCE 3 year cost 

TBS Y $   360,660 

ECO CLEAN Y $   416,923 

CHI-TOWN N $   309,864 

ALPHA BUILDING Y $   713,115 

Memorandum 
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