
EVANSTON PUBLIC LIBRARY

BOARD OF TRUSTEES
Library Board Packet
June 15, 2022

6:30 pm

In Person (Main Library, Community Meeting Room)  and Remote Meeting

1



 

1703 Orrington Avenue Evanston, IL 60201                     847.448.8650                    EPL.ORG 

 

Remote Access Information 

The Board of Trustees of the Evanston Public Library will hold its monthly meeting remotely. 

There are two ways to access the meeting, and it’s pretty simple: on your computer or a phone.  

Evanston Public Library is inviting you to a scheduled Zoom meeting. 

 

Topic: EPL Board Meeting 

Time: June 15, 2022 06:30 PM Central Time (US and Canada) 

 

Join Zoom Meeting 

https://us06web.zoom.us/j/89172004615 
 

+1 312 626 6799(Chicago) is the closest number. 
  
The full list of US numbers: 
 
+1 3126266799 (Chicago) 
+1 6465588656 (New York) 
+1 3017158592 (Washington D.C.) 
+1 3462487799 (Houston) 
+1 6699009128 (San Jose) 
+1 2532158782 (Tacoma)  
 
 
Please sign up to provide public comment by phone or video during the meeting by completing 
this google form: https://forms.gle/ENo3s6XsH1X1pRdu5 
 

Zoom Tips 

• Proper etiquette for virtual meetings is to mute your microphone unless you are talking. This 
makes it much easier for everyone else to hear and eliminates background noise. 

• If you are connecting with a computer, your microphone is automatically muted.  

• If you are connecting with a phone, please mute your audio. 

• This meeting will be recorded (video and audio) as required by law. 
 

https://us06web.zoom.us/j/89172004615
https://forms.gle/ENo3s6XsH1X1pRdu5


 

 
EVANSTON PUBLIC LIBRARY BOARD OF TRUSTEES 

Wednesday, June 15, 2022 
Meeting of the Board 

 6:30 PM 
In person and remote 

Members of the public are invited to provide comments in-person during the Public Comment portion of the meeting or by 
submitting written comments in advance via the following link: https://forms.gle/ENo3s6XsH1X1pRdu5 Written comments will be 
attached to the Board minutes and distributed to Trustees. 

 
AGENDA 

 
1. CALL TO ORDER / DECLARATION OF QUORUM 
2. CITIZEN COMMENT 

Not to exceed 45 minutes 
3. CONSENT AGENDA 

Approval of Minutes May 18, 2022 
Approval of Bills and Payroll 

4. INFORMATION/COMMUNICATIONS: Together, We are the Library 
A. Proclamation 
B. Update on Strategic Plan (Stu Wilson) 

5. EQUITY, DIVERSITY AND INCLUSION 
A. Racial Equity Task Force (Distributed in Advance) 

6. BOARD PRESIDENT’S REPORT 
7. LIBRARY DIRECTOR’S REPORT (Distributed in Advance) 

Includes updates from staff Liaisons. 
 8. STAFF REPORTS 

 Administrative Services Report (Distributed in Advance) 
 9. BOARD REPORTS 

A. Development Committee 
B. Endowment Investment Committee  
C. Executive Committee 
D. Management & Policy Committee 
E. Board Development Committee  
F. Facilities Committee - Automated Self Check Machine Purchase for Main Library Public Bid 22-03 
(Discussion and Action). 
G. Transition Team/Interim Team/Search Team 

10. UNFINISHED BUSINESS 
A. Services policy (Tim Longo) (Action) 
B. Transitioning Policy (Karen Danczak Lyons) (Action) 
C. MOU with Partners of the Evanston Public Library (Wynn Shawver)  (Action) 

11. NEW BUSINESS 
A. National Able lease renewal (Karen Danczak Lyons) (Action) 
B. Racial Equity Worksheet (Terry Soto) (Discussion) 
C. Election of Officers (Action) 
D. Committee Selections (Discussion)  

12. EXECUTIVE SESSION (Personnel and Review of Closed Session Minutes) 
13. ADJOURNMENT 
 
Next Meeting: July 20, 2022 at 6:30 pm: In person and remote 
The City of Evanston and the Evanston Public Library are committed to ensuring accessibility for all citizens. If an 
accommodation is needed to participate in this meeting, please contact the Library at 847-448-8650 or TDD/TTY number 
847-866-5095 at least 48 hours in advance of the meeting so that arrangements can be made for the accommodation if 
possible. 

https://forms.gle/ENo3s6XsH1X1pRdu5
https://forms.gle/ENo3s6XsH1X1pRdu5
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  MEETING MINUTES 
EVANSTON PUBLIC LIBRARY BOARD OF TRUSTEES 

Wednesday, May 18, 2022 
Meeting of the Board 

6:30 PM 
Main Library, Community Meeting Room and Remote 

 

 

Members Present 
Tracy Fulce, Adam Goodman, Rachel Hayman, Shawn Iles, Margaret Lurie, Benjamin 
Schapiro, Russ Shurbet, Terry Soto and Esther Wallen. 
 
Members Absent 
none 
 
Staff Present 
Dennis Leaks,  Karen Danczak Lyons, Heather Norborg, Jan Bojda, Jenette Sturges, Jill 
Skwerski, John Devaney, Tim Longo, Renee Neumeier, Tyler Works, Lea Hernandez Solis, 
Jeff Garrett  and Wynn Shawver. 
 
Presiding Member 
Tracy Fulce, President 
 
Call to order/Declaration of Quorum 
President Fulce called the meeting to order when a quorum of Trustees was established at 
6:32 p.m. *Goodman arrived late at 7:15pm  
 
Citizen Comment 
None 
 
Consent Agenda  

A. Approval of the Bills and Payroll and Minutes of the April 20, 2022 Board 
Meeting. Upon motion made by Trustee Schapiro and seconded by Trustee 
Hayman, the consent agenda was approved. 

 
INFORMATION/COMMUNICATIONS 

A. Update on plans for Family Focus (Dara Munson) 
B. Services policy (Tim Longo) (Discussion) 
C. Transitioning Policy (Karen Danczak Lyons) (Discussion) 
D. Summer engagement (Laura Antolin, Carmen Francellno, Mariana Bojorquez) 
E. Land Acknowledgement (Discussion) 

 
Equity, Diversity and Inclusion (Joint Task Force):  

A. Racial Equity Task Force (Distributed in Advance) 
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BOARD PRESIDENT’S REPORT
No report.

Library Director’s Report
Written report provided in advance.

Staff Report:
A. Administrative Services Report (Distributed in Advance).

Board Reports:
A. Development and Re-imagine Committee
B. EndDevelopment Committee
C. Endowment Investment Committee
D. Executive Committee
E. Management & Policy Committee
F. Board Development Committee
G. Transition Team/Interim Team/Search Team

UNFINISHED BUSINESS
A. Digitization project (Heather Norborg and Jeff Garrett) (Action). Upon motion 

made by Trustee Hayman and seconded by Trustee Wallen, approve the digitization 
project.

B. MOU with Partners of the Evanston Public Library (Wynn Shawver). (Discussion)
C. Transfer of endowment to Evanston Community Foundation (Action). Upon 

motion made by Trustee Schapiro and seconded by Trustee Hayman, transfer of the 
endowment to the Evanston Community Foundation.

D. Bookmobile consultant agreement (Action or Direction). Upon motion made by 
Trustee Schapiro and seconded by Trustee Wallen, place the bookmobile consultant 
agreement on hold until such time the board agrees it is appropriate to have it 
brought before them. To continue to explore a fifth ward branch at Family Focus
with Dara Munson.

E. Nominating Committee Report. Upon motion made by Goodman and seconded by 
Trustee Illes, the nominating committee proposes that the current slate of officers 
continue next year and be voted on next month.

New Business:
A. Professional Services agreement Volunteer Coordinator (Discussion and Action).

Upon motion made by Trustee Hayman and seconded by Trustee Iles, to approve the 
Volunteer Coordinator professional services agreement.

B. Strategic goals for the board for the year.

EXECUTIVE SESSION
The motion to move into Executive Session was made by Trustee Iles, seconded by Trustee 
Soto, and approved by roll call vote. The meeting started at 8:38 pm

The motion to end the Executive Session was made by Trustee Iles seconded by Trustee 
Schapiro,, and approved by roll call vote. The meeting was adjourned at 8:55 p.m.
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Adjournment 
The motion to adjourn was made by Trustee Soto and seconded by Trustee Schapiro and 
approved by voice vote. The meeting adjourned at 9:00 p.m. 
 
Submitted by: Terry Soto  



Agenda Item 3B 

 
 

To:  Evanston Public Library Board of Trustees 
  Karen Danczak Lyons, Executive Director 
 
From:  Lea Hernandez-Solis, Office Coordinator 
  Tera Davis, Accounts Payable Coordinator 
 
Subject: Library Fund Bills 
 
Date:  June 8, 2022 

 
 
Recommended Action 
Staff and the Finance Committee recommend Library Board approval of the Library 
Payroll and Fund bills list. 
 
Payroll 
May 9, 2022 through May 22, 2022    $   174,136.64 
May 23, 2022 through June 5, 2022    $   173,401.65 
 
Library Fund Bills List        
May 10, 2022       $     57,064.26 
May 24, 2022       $     49,406.92 
(March 2022 Purchasing Card $8,305.15) 
 
Attachement: Bills List 
 

 

Memorandum 



Vendor G/L Date Payment Date Invoice Amount

17036 -  RAYMOND CLEVELAND 05/10/2022 05/10/2022 150.00
18961 -  SALLY BATTLE 05/10/2022 05/10/2022 41.80
18961 -  SALLY BATTLE 05/10/2022 05/10/2022 74.56
107741 -  SCHOLASTIC INC. 05/10/2022 05/10/2022 283.50

Invoice Transactions 4 $549.86
Invoice Transactions 4 $549.86

17262 -  KATHERINE JACOB 05/10/2022 05/10/2022 81.46
Invoice Transactions 1 $81.46
Invoice Transactions 1 $81.46

10543 -  BRIDGEALL LIBRARIES LTD. 05/10/2022 05/10/2022 785.44
12736 -  ILLINOIS HEARTLAND LIBRARY SYSTEM 05/10/2022 05/10/2022 35.50

Invoice Transactions 2 $820.94

105711 -  4IMPRINT, INC. 05/10/2022 05/10/2022 464.27
101406 -  DEMCO, INC. 05/10/2022 05/10/2022 215.01
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 2,068.00

Invoice Transactions 3 $2,747.28
Invoice Transactions 5 $3,568.22

17077 -  MURPHY SECURITY SOLUTIONS LLC 05/10/2022 05/10/2022 2,675.00
Invoice Transactions 1 $2,675.00

18903 -  MARIA ALBINA 05/10/2022 05/10/2022 75.00
18935 -  RACHEL ROSNER 05/10/2022 05/10/2022 150.00
18935 -  RACHEL ROSNER 05/10/2022 05/10/2022 300.00
17036 -  RAYMOND CLEVELAND 05/10/2022 05/10/2022 150.00

Invoice Transactions 4 $675.00
Invoice Transactions 5 $3,350.00

18936 -  HEADSPACE INC. 05/10/2022 05/10/2022 2,660.00
Invoice Transactions 1 $2,660.00

101141 -  INSIGHT PUBLIC SECTOR, INC. 05/10/2022 05/10/2022 3,438.57
101141 -  INSIGHT PUBLIC SECTOR, INC. 05/10/2022 05/10/2022 7,096.34

Invoice Transactions 2 $10,534.91
Invoice Transactions 3 $13,194.91

151986 -  CINTAS CORPORATION  #769 05/10/2022 05/10/2022 453.60
151986 -  CINTAS CORPORATION  #769 05/10/2022 05/10/2022 453.60
151986 -  CINTAS CORPORATION  #769 05/10/2022 05/10/2022 113.62
151986 -  CINTAS CORPORATION  #769 05/10/2022 05/10/2022 113.62
298493 -  CONQUEST PEST SOLUTIONS 05/10/2022 05/10/2022 210.00
145106 -  TOTAL BUILDING SERVICES 05/10/2022 05/10/2022 10,520.00

Invoice Transactions 6 $11,864.44

10546 -  SUPERIOR INDUSTRIAL SUPPLY 05/10/2022 05/10/2022 88.34
Invoice Transactions 1 $88.34
Invoice Transactions 7 $11,952.78

101776 -  EVANSTON/NORTHSHORE YWCA 05/10/2022 05/10/2022 1,000.00
10172 - LEA FARAH HERNANDEZ-SOLIS 05/10/2022 05/10/2022 99.00
17951 -  KIDS CREATE CHANGE 05/10/2022 05/10/2022 1,200.00
11582 - MARY KLING 05/10/2022 05/10/2022 486.36
102739 -  STEVE JOHNSON CONNECTS 05/10/2022 05/10/2022 300.00

Invoice Transactions 5 $3,085.36

101776 -  EVANSTON/NORTHSHORE YWCA 05/10/2022 05/10/2022 1,000.00
Invoice Transactions 1 $1,000.00

103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 229.19
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 239.91
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 229.19
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 15.78
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 50.61
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 59.67
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/10/2022 05/10/2022 53.67

Invoice Transactions 7 $878.02
Invoice Transactions 13 $4,963.38
Invoice Transactions 38 $37,660.61
Invoice Transactions 38 $37,660.61

102196 -  GRUMMAN/BUTKUS ASSOCIATES * 05/10/2022 05/10/2022 9,920.00
Invoice Transactions 1 $9,920.00
Invoice Transactions 1 $9,920.00
Invoice Transactions 1 $9,920.00

Invoice Transactions 1 $9,920.00
* = Prior Fiscal Year Activity Invoice Transactions 39 $47,580.61

CITY OF EVANSTON                                                                                                         
BILLS LIST                                                                                                                        
PERIOD ENDING 05.10.2022 FY22     

Accounts Payable by G/L Distribution Report
Payment Date Range 05/10/22 - 05/10/22

Business Unit 4862 - LIBRARY CAPITAL IMPROVEMENT Totals
Department 48 - LIBRARY Totals

Fund 187 - LIBRARY CAPITAL IMPROVEMENT FD Totals

Department 48 - LIBRARY
Business Unit 4862 - LIBRARY CAPITAL IMPROVEMENT
Account 65515 - OTHER IMPROVEMENTS

MECHANICAL ENGINEERING AHU SUPPLY FAN VFD 
Account 65515 - OTHER IMPROVEMENTS Totals

Department 48 - LIBRARY Totals
Fund 185 - LIBRARY FUND Totals

Fund 187 - LIBRARY CAPITAL IMPROVEMENT FD

GENERAL OFFICE SUPPLIES 
Account 65095 - OFFICE SUPPLIES Totals

Business Unit 4845 - LIBRARY ADMINISTRATION Totals

GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 

WORKSHOP FEE
Account 62295 - TRAINING & TRAVEL Totals

Account 65095 - OFFICE SUPPLIES
GENERAL OFFICE SUPPLIES 

EPL VOLUNTEER MANAGEMENT
PROFESSIONAL SERVICES

Account 62185 - CONSULTING SERVICES Totals
Account 62295 - TRAINING & TRAVEL

Business Unit 4845 - LIBRARY ADMINISTRATION
Account 62185 - CONSULTING SERVICES

YWCA CONSULTING FEE
HUMAN LIBRARY LICENSE FEE
PROFESSIONAL SERVICES

Account 65040 - JANITORIAL SUPPLIES
JANITORIAL SUPPLIES

Account 65040 - JANITORIAL SUPPLIES Totals
Business Unit 4840 - LIBRARY MAINTENANCE Totals

CARPET CLEANING
PEST CONTROL
JANITORIAL SERVICES

Account 62225 - BLDG MAINTENANCE SERVICES Totals

Business Unit 4840 - LIBRARY MAINTENANCE
Account 62225 - BLDG MAINTENANCE SERVICES

CARPET CLEANING
CARPET CLEANING
CARPET CLEANING

MEETING OWL DEVICES
VIDEO CONFERENCING DEVICES

Account 65555 - IT COMPUTER HARDWARE Totals
Business Unit 4835 - INNOVATION & DIGITAL LEARNING Totals

Account 62340 - IT COMPUTER SOFTWARE
ONLINE RESOURCES 

Account 62340 - IT COMPUTER SOFTWARE Totals
Account 65555 - IT COMPUTER HARDWARE

Account 65100 - LIBRARY SUPPLIES Totals
Business Unit 4825 - ENGAGEMENT SERVICES Totals

Business Unit 4835 - INNOVATION & DIGITAL LEARNING

Account 65100 - LIBRARY SUPPLIES
PROFESSIONAL SERVICES
PROFESSIONAL SERVICES
PROFESSIONAL SERVICES
PROFESSIONAL SERVICES

Business Unit 4825 - ENGAGEMENT SERVICES
Account 62341 - INTERNET SOLUTION PROVIDERS

SOFTWARE LICENSE AND MAINTENANCE RENEWAL
Account 62341 - INTERNET SOLUTION PROVIDERS Totals

OFFICE SUPPLIES
MOBILE HOTSPOTS CASES BULK 

Account 65100 - LIBRARY SUPPLIES Totals
Business Unit 4820 - ACCESS SERVICES Totals

INTERNET COMPUTER SOFTWARE
Account 62340 - IT COMPUTER SOFTWARE Totals

Account 65100 - LIBRARY SUPPLIES
CARIBINER KEYCHAINS

Business Unit 4806 - LIFELONG LEARNING & LITERACY Totals
Business Unit 4820 - ACCESS SERVICES
Account 62340 - IT COMPUTER SOFTWARE

IT COMPUTER SOFTWARE

Business Unit 4806 - LIFELONG LEARNING & LITERACY
Account 65100 - LIBRARY SUPPLIES

PROGRAM REIMBURSEMENT
Account 65100 - LIBRARY SUPPLIES Totals

ELL BOOKS
Account 65100 - LIBRARY SUPPLIES Totals

Business Unit 4805 - EARLY LEARNING & LITERACY Totals

Business Unit 4805 - EARLY LEARNING & LITERACY
Account 65100 - LIBRARY SUPPLIES

PROFESSIONAL SERVICES
PROGRAM SUPPLIES REIMBURSEMENT
PROGRAM SUPPLIES REIMBURSEMENT

Invoice Description

Fund 185 - LIBRARY FUND
Department 48 - LIBRARY

 Run by Tera Davis on 06/09/2022 02:46:14 PM 



ACCOUNT NUMBER SUPPLIER NAME DESCRIPTION AMOUNT

SUPPLEMENTAL BILLS LIST ATTACHMENT

VARIOUS
VARIOUS BMO PURCHASING CARD-MARCH, 2022 8,305.15
VARIOUS TWIN EAGLE NATURAL GAS MARCH, 2022 1,178.50

9,483.65

GRAND TOTAL 57,064.26

Please 

Prepared by Date        
Accounts Payable Coordinator

Approved by Date
Library Administrative Services Manager

Approved by Date
Library Director

Approved by Date
Library Board Treasurer

CITY OF EVANSTON                          
LIBRARY BILLS LIST                         
PERIOD ENDING 05.10.2022 FY2022

SUPPLEMENTAL LIST                
ACH AND WIRE TRANSFERS



Vendor G/L Date Payment Date Invoice Amount

100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 521.67
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 1,032.03
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 .03
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 1,473.43

Invoice Transactions 4 $3,027.16

324163 -  FINDAWAY WORLD, LLC 05/24/2022 05/24/2022 49.99
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 11.49

Invoice Transactions 2 $61.48
Invoice Transactions 6 $3,088.64

16334 -  KANOPY 05/24/2022 05/24/2022 1,460.00
104226 -  PROQUEST INFO & LEARNING COMPANY 05/24/2022 05/24/2022 920.71

Invoice Transactions 2 $2,380.71

100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 308.48
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 167.00
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 1,251.45
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 1,623.14
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 83.36
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 437.65
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 1,204.50
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 336.73
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 113.26
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 532.27
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 376.20
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 463.38
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 268.10
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 762.54
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 914.64
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 45.97
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 191.97
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 394.49
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 1,242.24
276974 -  OVER DRIVE, INC. 05/24/2022 05/24/2022 301.50

Invoice Transactions 20 $11,018.87

103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 79.77
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 45.48
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 15.24
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 139.33
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 68.22
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 169.95
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 41.99
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 30.79
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 52.98
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 81.72
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 52.98
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 99.96

Invoice Transactions 12 $878.41
Invoice Transactions 34 $14,277.99

10407 -  NORTHWESTERN UNIVERSITY 05/24/2022 05/24/2022 518.38
Invoice Transactions 1 $518.38

101406 -  DEMCO, INC. 05/24/2022 05/24/2022 549.11
101406 -  DEMCO, INC. 05/24/2022 05/24/2022 75.71
103424 -  MIDWEST TAPE 05/24/2022 05/24/2022 1,049.94

Invoice Transactions 3 $1,674.76
Invoice Transactions 4 $2,193.14

13544 -  BIBLIOTHECA + 3M 05/24/2022 05/24/2022 973.50
13544 -  BIBLIOTHECA + 3M 05/24/2022 05/24/2022 575.00

Invoice Transactions 2 $1,548.50

105711 -  4IMPRINT, INC. 05/24/2022 05/24/2022 464.27
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 201.39

Invoice Transactions 2 $665.66

100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 80.48
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 8.92
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 48.31
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 121.93
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 59.27
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 18.08
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 31.51
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 648.19
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 528.03
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 1,196.10
100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 38.20

Invoice Transactions 11 $2,779.02
Invoice Transactions 15 $4,993.18

101698 -  ESRI 05/24/2022 05/24/2022 489.00
Invoice Transactions 1 $489.00

103883 -  ODP BUSINESS SOLUTIONS, LLC 05/24/2022 05/24/2022 133.52
Invoice Transactions 1 $133.52

Invoice Description

Fund 185 - LIBRARY FUND
Department 48 - LIBRARY

Accounts Payable by G/L Distribution Report
Payment Date Range 05/24/22 - 05/24/22

CITY OF EVANSTON                                                                                       
BILLS LIST                                                                                                            
PERIOD ENDING 05.24.2022 FY22     

JUV AV
Account 65641 - AUDIO VISUAL COLLECTIONS Totals

Business Unit 4805 - EARLY LEARNING & LITERACY Totals

JUV PRINT
Account 65630 - LIBRARY BOOKS Totals

Account 65641 - AUDIO VISUAL COLLECTIONS
JUV AV

Business Unit 4805 - EARLY LEARNING & LITERACY
Account 65630 - LIBRARY BOOKS

JUV PRINT
JUV PRINT
YA AND JUV PRINT

Account 65630 - LIBRARY BOOKS
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

Business Unit 4806 - LIFELONG LEARNING & LITERACY
Account 62341 - INTERNET SOLUTION PROVIDERS

MAIN ADULT ONLINE RESOURCES
ADULT ONLINE RESOURCES 

Account 62341 - INTERNET SOLUTION PROVIDERS Totals

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
MAIN ADULT EBOOKS

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

MAIN ADULT EBOOKS
Account 65630 - LIBRARY BOOKS Totals

Account 65641 - AUDIO VISUAL COLLECTIONS
ADULT AV

MAIN ADULT EBOOKS
MAIN ADULT EBOOKS
MAIN ADULT EBOOKS
MAIN ADULT EBOOKS
MAIN ADULT EBOOKS

ADULT AV
Account 65641 - AUDIO VISUAL COLLECTIONS Totals

Business Unit 4806 - LIFELONG LEARNING & LITERACY Totals

ADULT AV
ADULT PRINT
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

Account 65100 - LIBRARY SUPPLIES
BARCODE PRINTER
OFFICE SUPPLIES
ACCESS SERVICES SUPPLIES

Account 65100 - LIBRARY SUPPLIES Totals

Business Unit 4820 - ACCESS SERVICES
Account 62506 - WORK- STUDY

WORK-STUDY WINTER QUARTER INVOICE
Account 62506 - WORK- STUDY Totals

ENGAGEMENT SUPPLIES
Account 65100 - LIBRARY SUPPLIES Totals

Account 65630 - LIBRARY BOOKS
ADULT PRINT

SERVICE MAINTENANCE
Account 62225 - BLDG MAINTENANCE SERVICES Totals

Account 65100 - LIBRARY SUPPLIES
PROMOTIONAL ITEM BULK ORDER

Business Unit 4820 - ACCESS SERVICES Totals
Business Unit 4825 - ENGAGEMENT SERVICES
Account 62225 - BLDG MAINTENANCE SERVICES

SERVICE MAINTENANCE

ADULT PRINT
ADULT PRINT
ADULT PRINT
JUV PRINT
ADULT PRINT

JUV PRINT
ADULT PRINT
JUV PRINT
ADULT PRINT
ADULT PRINT

GADGET CHARGERS
Account 65100 - LIBRARY SUPPLIES Totals

Account 62340 - IT COMPUTER SOFTWARE
LICENSE FEE

Account 62340 - IT COMPUTER SOFTWARE Totals
Account 65100 - LIBRARY SUPPLIES

Account 65630 - LIBRARY BOOKS Totals
Business Unit 4825 - ENGAGEMENT SERVICES Totals

Business Unit 4835 - INNOVATION & DIGITAL LEARNING
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Vendor G/L Date Payment Date Invoice AmountInvoice Description

Accounts Payable by G/L Distribution Report
Payment Date Range 05/24/22 - 05/24/22

CITY OF EVANSTON                                                                                       
BILLS LIST                                                                                                            
PERIOD ENDING 05.24.2022 FY22     

101401 -  DELL COMPUTER CORP. 05/24/2022 05/24/2022 731.26
101141 -  INSIGHT PUBLIC SECTOR, INC. 05/24/2022 05/24/2022 3,438.57

Invoice Transactions 2 $4,169.83

100474 -  BAKER & TAYLOR 05/24/2022 05/24/2022 5.94
Invoice Transactions 1 $5.94
Invoice Transactions 5 $4,798.29

100162 -  ALARM DETECTION SYSTEMS, INC. 05/24/2022 05/24/2022 533.04
151986 -  CINTAS CORPORATION  #769 05/24/2022 05/24/2022 453.60
151986 -  CINTAS CORPORATION  #769 05/24/2022 05/24/2022 113.62
298493 -  CONQUEST PEST SOLUTIONS 05/24/2022 05/24/2022 145.00
103357 -  METROPOLITAN INDUSTRIES INC. 05/24/2022 05/24/2022 884.65
104595 -  SCHINDLER ELEVATOR CORP 05/24/2022 05/24/2022 564.06

Invoice Transactions 6 $2,693.97

10730 -  MC SQUARED ENERGY 05/24/2022 05/24/2022 94.10
10730 -  MC SQUARED ENERGY 05/24/2022 05/24/2022 9,075.00

Invoice Transactions 2 $9,169.10

101063 -  CINTAS FIRST AID & SUPPLY 05/24/2022 05/24/2022 114.67
Invoice Transactions 1 $114.67
Invoice Transactions 9 $11,977.74

10460 -  ANCEL,GLINK,DIAMOND,BUSH,DICIANNI & KRAFTHEFER, P. 05/24/2022 05/24/2022 734.34
10460 -  ANCEL,GLINK,DIAMOND,BUSH,DICIANNI & KRAFTHEFER, P. 05/24/2022 05/24/2022 2,357.50
18957 -  CHERIE ASANTE 05/24/2022 05/24/2022 1,733.33
18957 -  CHERIE ASANTE 05/24/2022 05/24/2022 1,733.33
121187 -  UNIQUE MANAGEMENT SERVICES 05/24/2022 05/24/2022 259.55

Invoice Transactions 5 $6,818.05

10407 -  NORTHWESTERN UNIVERSITY 05/24/2022 05/24/2022 497.25
Invoice Transactions 1 $497.25

10172 - LEA FARAH HERNANDEZ-SOLIS 05/24/2022 05/24/2022 76.77
17262 -  KATHERINE JACOB 05/24/2022 05/24/2022 14.34

Invoice Transactions 2 $91.11

103883 -  ODP BUSINESS SOLUTIONS, LLC 05/24/2022 05/24/2022 71.95
103883 -  ODP BUSINESS SOLUTIONS, LLC 05/24/2022 05/24/2022 390.56
206940 -  ULINE 05/24/2022 05/24/2022 209.02

Invoice Transactions 3 $671.53
Invoice Transactions 11 $8,077.94
Invoice Transactions 84 $49,406.92

Invoice Transactions 84 $49,406.92
* = Prior Fiscal Year Activity Invoice Transactions 84 $49,406.92

Account 65555 - IT COMPUTER HARDWARE
DESKTOP COMPUTER

Account 62225 - BLDG MAINTENANCE SERVICES
ALARM DETECTION QTR BILLING
MAT SERVICE
MAT SERVICE
CARPET CLEANING

Account 65630 - LIBRARY BOOKS Totals
Business Unit 4835 - INNOVATION & DIGITAL LEARNING Totals

Business Unit 4840 - LIBRARY MAINTENANCE

OWL MEETING PRO 
Account 65555 - IT COMPUTER HARDWARE Totals

Account 65630 - LIBRARY BOOKS
YA AND JUV PRINT

FIRST AID KIT SERVICE
Account 65040 - JANITORIAL SUPPLIES Totals

Business Unit 4840 - LIBRARY MAINTENANCE Totals

MC SQUARED 05.16.2022
MC SQUARED 05.16.2022

Account 64005 - ELECTRICITY Totals
Account 65040 - JANITORIAL SUPPLIES

BUILDING MAINTENANCE SERVICES
ELEVATOR SERVICE

Account 62225 - BLDG MAINTENANCE SERVICES Totals
Account 64005 - ELECTRICITY

WORK-STUDY WINTER QUARTER INVOICE
Account 62506 - WORK- STUDY Totals

Account 65025 - FOOD
REIMBURSEMENT FOR STAFF DAY

EPL VOLUNTEER MANAGEMENT
COLLECTION FEE

Account 62185 - CONSULTING SERVICES Totals
Account 62506 - WORK- STUDY

Business Unit 4845 - LIBRARY ADMINISTRATION
Account 62185 - CONSULTING SERVICES

LEGAL FEES
LEGAL FEES
EPL VOLUNTEER MANAGEMENT

Department 48 - LIBRARY Totals
Fund 185 - LIBRARY FUND Totals

GENERAL OFFICE SUPPLIES 
STORAGE BOXES

Account 65095 - OFFICE SUPPLIES Totals
Business Unit 4845 - LIBRARY ADMINISTRATION Totals

REIMBURSEMENT PROGRAM SUPPLIES
Account 65025 - FOOD Totals

Account 65095 - OFFICE SUPPLIES
GENERAL OFFICE SUPPLIES 
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ACCOUNT NUMBER SUPPLIER NAME DESCRIPTION AMOUNT

SUPPLEMENTAL BILLS LIST ATTACHMENT

0.00

GRAND TOTAL 49,406.92

Prepared by Date        
Accounts Payable Coordinator

Approved by Date
Library Administrative Services Manager

Approved by Date
Library Director

Approved by Date
Library Board Treasurer

CITY OF EVANSTON                          
LIBRARY BILLS LIST                         
PERIOD ENDING 05.24.2022 FY2022

      SUPPLEMENTAL LIST              
ACH AND WIRE TRANSFERS
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REPORTS TO INTERMEDIATE MERCHANT NAME
MERCHANT 

STATE
MERCHANT 

ZIP CODE
 TRANSACTION 

AMOUNT 
POSTING 

DATE EXPENSE DESCRIPTION COST ALLOCATION - EXPENSE OBJECT 
BUSINESS 

UNIT
PROJECT 
NUMBER

Account Holder 
Last Name

Account 
Holder First 

Name
LIBRARY AMZN MKTP US 1I02X6ZS2 WA 98109 ($ 41.98)                 2/28/2022 65100 LIBRARY SUPPLIES CLEANING WIPES 185.48.4805 - Hernandez-Solis Lea
LIBRARY AMAZON.COM 1I2P06D20 WA 98109 ($ 18.99)                 2/28/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY D J WALL-ST-JOURNAL MA 01020 ($ 29.99)                 2/28/2022 65635 PERIODICALS NEWSPAPER SUBSCRIPTION 185.48.4806 - Hernandez-Solis Lea
LIBRARY ZOOM.US 888-799-9666 CA 95113 ($ 49.00)                 2/28/2022 62340 IS SUPPORT FEES MONTHLY SUBSCRIPTION 185.48.4835 - Hernandez-Solis Lea

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 251.64)               2/28/2022 65050 BUILDING MAINTENANCE MATERIAL
11 LED CAN LIGHT FIXTURES FOR LIBRARY 
ELEVATORS 185.48.4840 - Galvin Todd

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 179.88)               2/28/2022 65050 BUILDING MAINTENANCE MATERIAL
6 GARAGE REMOTE CONTROLS FOR 
UNDERGROUND PARKING GARAGE 185.48.4840 - Galvin Todd

LIBRARY THE HOME DEPOT #1902 IL 60202 ($ (20.97)               2/28/2022 65050 BUILDING MAINTENANCE MATERIAL
RETURN CREDIT FOR 1 CAN LED LIGHT 
FIXTURE 185.48.4840 - Galvin Todd

LIBRARY VALLI PRODUCE IL 60202 ($ 22.13)                 2/28/2022 65025 FOOD PROGRAM FOOD FOR ENGAGEMENT 185.48.4845 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1W3RJ2EL1 WA 98109 ($ 20.39)                 3/2/2022 65100 LIBRARY SUPPLIES ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY GAN USATODAYCIRC IN 46038 ($ 9.99)                   3/2/2022 65635 PERIODICALS NEWSPAPER MONTHLY SUBSCRIPTION 185.48.4806 - Hernandez-Solis Lea
LIBRARY EVANSTON LUMBER IL 60202 ($ 92.00)                 3/2/2022 65050 BUILDING MAINTENANCE MATERIAL 1 SHEET OF 3/4" TREATED PLYWOOD 4X8' 185.48.4840 - Galvin Todd
LIBRARY LEMOI ACE HARDWARE IL 60201 ($ 9.58)                   3/2/2022 65050 BUILDING MAINTENANCE MATERIAL EXTENSION BIT HOLDER 185.48.4840 - Galvin Todd
LIBRARY LEMOI ACE HARDWARE IL 60201 ($ 14.88)                 3/2/2022 65050 BUILDING MAINTENANCE MATERIAL NUTS AND BOLTS FOR BOOKDROP 185.48.4840 - Galvin Todd
LIBRARY THE COPY ROOM, INC IL 60201 ($ 56.00)                 3/2/2022 65050 BUILDING MAINTENANCE MATERIAL PRINTS 185.48.4840 - Wade Ray
LIBRARY ILLINOIS LIBRARY ASSOC IL 60654 ($ 15.00)                 3/3/2022 65630 LIBRARY BOOKS SUMMER READING PROGRAM POSTER 185.48.4805 - Hernandez-Solis Lea
LIBRARY WP ENGINE TX 78701 ($ 115.00)               3/3/2022 62340 IS SUPPORT FEES WEBSITE MONTHLY SUBSCRIPTION 185.48.4835 - Hernandez-Solis Lea

LIBRARY MICHAELS STORES 3849 IL 60077 ($ 84.80)                 3/3/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES JUNETEENTH PROGRAM 
SUPPLIES 185.48.4835 - Madison Elacsha

LIBRARY MICHAELS STORES 3849 IL 60077 ($ 19.18)                 3/3/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES SUMMER TEST PROGRAM 
SUPPLIES 185.48.4835 - Madison Elacsha

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 69.70)                 3/3/2022 65040 JANITORIAL SUPPLIES
RECYCLE BIN 7 GAL FOUR COUNT AND 
OFFICE BASKET BLACK 7 GAL SIX COUNT 185.48.4840 - Wade Ray

LIBRARY AMZN MKTP US 1W6DD0BJ1 WA 98109 ($ 27.05)                 3/4/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY D J DOWJONES NEWS MA 01020 ($ 14.99)                 3/4/2022 65635 PERIODICALS NEWSPAPER MONTHLY SUBCRIPTION 185.48.4806 - Hernandez-Solis Lea
LIBRARY GOOGLE GSUITE EPL.ORG CA 94043 ($ 18.00)                 3/4/2022 62340 IS SUPPORT FEES MONTHLY SUBSCRIPTION 185.48.4835 - Hernandez-Solis Lea
LIBRARY PAYFLOW/PAYPAL NE 68126 ($ 30.00)                 3/4/2022 62340 IS SUPPORT FEES MONTHLY SUBSCRIPTION 185.48.4835 - Hernandez-Solis Lea

LIBRARY CVS/PHARMACY #03901 IL 60201 ($ 173.70)               3/4/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES PROGRAM SUPPLIES/ 
PRIZES 185.48.4835 - Madison Elacsha

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 32.98)                 3/4/2022 65050 BUILDING MAINTENANCE MATERIAL
PUR CHROME HORIZONTAL FAUCET MOUNT 
SYSTEM 185.48.4840 - Wade Ray

LIBRARY CHICAGO BOOKS & JOURNA IL 60637 ($ 66.13)                 3/7/2022 65100 LIBRARY SUPPLIES EARLY LEARNING SUPPLIES 185.48.4805 - Hernandez-Solis Lea

LIBRARY PAYPAL KATHRYNHUNT CA 95131 ($ 38.58)                 3/7/2022 65100 LIBRARY SUPPLIES
EARLY LEARNING SUPPLIES SCAVENGER 
HUNT 185.48.4805 - Hernandez-Solis Lea

LIBRARY TARGET.COM MN 55445 ($ 25.99)                 3/7/2022 65100 LIBRARY SUPPLIES
YA SUPPLIES AND PNG GRANT PROGRAM 
SUPPLIES 185.48.4835 - Hernandez-Solis Lea

LIBRARY AMAZON.COM 1W8P43DD1 A WA 98109 ($ 127.88)               3/7/2022 65630 LIBRARY BOOKS YA BOOKS 185.48.4835 - Hernandez-Solis Lea
LIBRARY LEMOI ACE HARDWARE IL 60201 ($ 4.79)                   3/7/2022 65050 BUILDING MAINTENANCE MATERIAL ACE AERATOR ADAPTOR MALE/FEMALE 185.48.4840 - Wade Ray
LIBRARY PAYPAL HOME DEPOT GA 30339 ($ 107.10)               3/7/2022 65050 BUILDING MAINTENANCE MATERIAL BUILDING FACE MASK BULK ORDER 185.48.4840 - Hernandez-Solis Lea
LIBRARY GOTPRINT.COM CA 91505-1073 ($ 85.08)                 3/7/2022 62210 AUDITING EPL STICKER PRINTING 185.48.4845 - Hernandez-Solis Lea
LIBRARY PAYPAL USPS STORE DC 20260 ($ 292.00)               3/7/2022 62315 POSTAGE STAMPS FOR DEVELOPMENT 185.48.4845 - Hernandez-Solis Lea
LIBRARY PAYPAL BLOESCHEN CA 95131 ($ 33.95)                 3/7/2022 65095 OFFICE SUPPLIES DEVELOPMENT POSTER 185.48.4845 - Hernandez-Solis Lea
LIBRARY PAYPAL VARIDESK TX 75019 ($ 212.49)               3/7/2022 65095 OFFICE SUPPLIES STANDING DESK FOR C FRANCELLNO 185.48.4845 - Hernandez-Solis Lea
LIBRARY TARGET.COM MN 55445 ($ 48.15)                 3/7/2022 65100 LIBRARY SUPPLIES PNG GRANT PROGRAM SUPPLIES 185.48.4850 - Hernandez-Solis Lea

LIBRARY BLICK ART 800 447 1892 IL 60201 ($ 80.60)                 3/7/2022 65100 LIBRARY SUPPLIES
SUPPLIES FOR CARDBOARD CARNIVAL PNG 
GRANT 185.48.4850 - Neumeier Renee

LIBRARY TARGET.COM MN 55445 ($ 35.98)                 3/7/2022 65100 LIBRARY SUPPLIES
YA SUPPLIES AND PNG GRANT PROGRAM 
SUPPLIES 185.48.4850 - Hernandez-Solis Lea

LIBRARY IMPREMEDIA CA 90017 ($ 195.00)               3/8/2022 65635 PERIODICALS SPANISH NEWSPAPER AT RC SUBSCRIPTION 185.48.4825 - Hernandez-Solis Lea
LIBRARY WALMART.COM AA AR 72716 ($ 72.90)                 3/8/2022 65100 LIBRARY SUPPLIES TV MOUNT AND COMPUTER LOCK 185.48.4835 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1W3RV17O0 WA 98109 ($ 69.88)                 3/8/2022 65522 BUSINESS DISTRICT IMPROVEMENTS LAPTOP CHARGER 185.48.4835 - Hernandez-Solis Lea
LIBRARY WALMART.COM AA AR 72716 ($ 24.88)                 3/8/2022 65100 LIBRARY SUPPLIES TV MOUNT AND COMPUTER LOCK 185.48.4850 - Hernandez-Solis Lea
LIBRARY WALMART.COM AA AR 72716 ($ 50.66)                 3/8/2022 65100 LIBRARY SUPPLIES TV MOUNT FOR THE CONFERENCE ROOM 185.48.4850 - Hernandez-Solis Lea
LIBRARY TST SOUL & SMOKE KITC IL 60201 ($ 25.00)                 3/9/2022 65100 LIBRARY SUPPLIES GIFT CARD FOR PROGRAM 148.48.4825 - Bojorquez Mariana P
LIBRARY YOFRESH YOGURT CAFE IL 60202 ($ 100.00)               3/9/2022 65100 LIBRARY SUPPLIES GIFT CARD FOR PROGRAM 148.48.4825 - Bojorquez Mariana P
LIBRARY IN IDENTITYLINKS INC. IL 60714-3403 ($ 298.56)               3/9/2022 65100 LIBRARY SUPPLIES EARLY LEARNING BABY BIBBS GIVEAWAY 185.48.4805 - Hernandez-Solis Lea
LIBRARY WALMART.COM AA AR 72716 ($ 199.99)               3/9/2022 65522 BUSINESS DISTRICT IMPROVEMENTS HDMI RECEIVER REPLACEMENT 185.48.4835 - Hernandez-Solis Lea
LIBRARY LEMOI ACE HARDWARE IL 60201 ($ 146.29)               3/9/2022 65050 BUILDING MAINTENANCE MATERIAL UTILITY PUMP, LED FLASHLIGHT 185.48.4840 - Galvin Todd
LIBRARY LEMOI ACE HARDWARE IL 60201 ($ 50.78)                 3/11/2022 65050 BUILDING MAINTENANCE MATERIAL LEAK ROOF PATCH 2 GALLONS, 2 TROWELS 185.48.4840 - Galvin Todd
LIBRARY MICHAELS #9490 TX 75063 ($ 38.97)                 3/14/2022 65100 LIBRARY SUPPLIES ART SUPPLIES FOR PROGRAM 148.48.4825 - Bojorquez Mariana P
LIBRARY AMZN MKTP US 1Z64R5701 WA 98109 ($ 260.55)               3/14/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1Z8AJ2BS1 WA 98109 ($ 18.58)                 3/14/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea

LIBRARY BUSY BEE CRESTWOOD IL 604182152 ($ 13.99)                 3/14/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES PROGRAM SUPPLIES FOR 
GARDENING PROGRAM 185.48.4835 - Madison Elacsha

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 19.87)                 3/14/2022 65040 JANITORIAL SUPPLIES ENERGIZER MAX AA 36 PACK BATTERIES 185.48.4840 - Wade Ray
LIBRARY AMZN MKTP US 1Z58690X2 WA 98109 ($ 41.87)                 3/16/2022 65100 LIBRARY SUPPLIES EARLY LEARNING PROGRAM SUPPLIES 185.48.4805 - Hernandez-Solis Lea
LIBRARY ADOBE INC CA 95110 ($ 254.87)               3/16/2022 62340 IS SUPPORT FEES YEARLY SUBSCRIPTION 185.48.4835 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1N1AI6T31 WA 98109 ($ 15.81)                 3/17/2022 65100 LIBRARY SUPPLIES ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY CHICAGO SUN-TIMES CIRC IL 60654 ($ 18.99)                 3/17/2022 65635 PERIODICALS NEWSPAPER MONTHLY SUBSCRIPTION 185.48.4806 - Hernandez-Solis Lea
LIBRARY PAYPAL MICHAELS TX 75063 ($ 42.59)                 3/17/2022 65100 LIBRARY SUPPLIES MINI ART SHOW PROJECT SUPPLIES 185.48.4825 - Hernandez-Solis Lea
LIBRARY WALMART.COM AA AR 72716 ($ 84.28)                 3/17/2022 65100 LIBRARY SUPPLIES RC OFFICE SUPPLIES 185.48.4825 - Hernandez-Solis Lea
LIBRARY PAYPAL AFTERPRINTS TX 75081 ($ 12.50)                 3/17/2022 65100 LIBRARY SUPPLIES SIGNAGE FOR RC 185.48.4825 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1Z27X5V52 WA 98109 ($ 27.99)                 3/17/2022 65630 LIBRARY BOOKS YA BOOKS 185.48.4835 - Hernandez-Solis Lea
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LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 29.88)                 3/17/2022 65040 JANITORIAL SUPPLIES

ONE RCP OFFICE BASKET BLACK 7 GAL 
TRASH CAN AND THREE RCP RECYCLE BIN 7 
GAL MEDIUM WASTE BASKET 185.48.4840 - Wade Ray

LIBRARY VALLI PRODUCE IL 60202 ($ 64.65)                 3/17/2022 65025 FOOD PROGRAM FOOD FOR ENGAGEMENT 185.48.4845 - Hernandez-Solis Lea
LIBRARY JEWEL OSCO 3428 IL 60202 ($ 19.47)                 3/18/2022 65100 LIBRARY SUPPLIES CANDY FOR ETHS EVENT 185.48.4805 - Bojorquez Mariana P

LIBRARY AMZN MKTP US 1N7YY64R0 WA 98109 ($ 80.45)                 3/18/2022 65100 LIBRARY SUPPLIES
EARLY LEARNING SUMMER READING 
SUPPLIES 185.48.4805 - Hernandez-Solis Lea

LIBRARY PAYPAL VINYLDISORD CA 92624 ($ 51.00)                 3/18/2022 65100 LIBRARY SUPPLIES EARLY LEARNING SUPPLIES 185.48.4805 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1N0XZ3PP1 WA 98109 ($ 33.88)                 3/18/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea

LIBRARY TKB TRADING LLC CA 94606 ($ 86.60)                 3/18/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES PROGRAM SUPPLIES FOR 
NAIL POLISH DIY 185.48.4835 - Madison Elacsha

LIBRARY PAYPAL KEURIG VT 05676 ($ 116.84)               3/18/2022 65095 OFFICE SUPPLIES COFFEE MAKER FOR THE STAFF ROOM 185.48.4845 - Hernandez-Solis Lea
LIBRARY WALMART.COM AA AR 72716 ($ 346.99)               3/21/2022 65100 LIBRARY SUPPLIES DEDICATED TO THE DREAM SUPPLIES 185.48.4805 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1N0OC8JM0 WA 98109 ($ 36.73)                 3/21/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1N5EQ4C12 WA 98109 ($ 44.81)                 3/21/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1N9SV45I1 WA 98109 ($ 27.00)                 3/21/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1Z0GV0UA2 WA 98109 ($ 16.55)                 3/21/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea

LIBRARY TARGET 00009274 IL 60202 ($ 53.51)                 3/21/2022 65100 LIBRARY SUPPLIES
SEED GARDEN PROGRAM SUPPLIES FOR 
MAIN BRANCH 185.48.4835 - Madison Elacsha

LIBRARY AMZN MKTP US 1Z4GR32H2 WA 98109 ($ 227.42)               3/21/2022 65100 LIBRARY SUPPLIES TEEN LOFT PROGRAM SUPPLIES 185.48.4835 - Hernandez-Solis Lea

LIBRARY MARSHALLS #0245 IL 60202 ($ 27.97)                 3/21/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES PROGRAM SUPPLIES FOR 
BATH BOMB WORKSHOP 185.48.4835 - Madison Elacsha

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 396.58)               3/21/2022 65050 BUILDING MAINTENANCE MATERIAL

5 WOODEN LAMINATED SHELVES FOR 
CROWN LIBRARY, 10 SHELF BRACKETS, 4 
PACKS OF TOWELS, TRASH BAGS, GLOV 185.48.4840 - Galvin Todd

LIBRARY CARQUEST 2759 IL 60202 ($ 168.15)               3/21/2022 65050 BUILDING MAINTENANCE MATERIAL
NEW BATTERY AND DISCONNECT FOR 
LIBRARY BUS 185.48.4840 - Galvin Todd

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 72.53)                 3/21/2022 65050 BUILDING MAINTENANCE MATERIAL SHELF BRACKETS, ZIP TIES, LED FLASHLIGHT 185.48.4840 - Galvin Todd

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 61.95)                 3/21/2022 65050 BUILDING MAINTENANCE MATERIAL
SURGE PROTECTOR POWER STRIP, CORD 
MATE 185.48.4840 - Galvin Todd

LIBRARY SAMSCLUB.COM AR 72712 ($ 38.01)                 3/21/2022 65095 OFFICE SUPPLIES STAFF ROOM SUPPLIES 185.48.4845 - Hernandez-Solis Lea
LIBRARY VARIDESK 1800 207 258 TX 75019 ($ 345.00)               3/21/2022 65095 OFFICE SUPPLIES STANDING DESK FOR M BOJORQUEZ 185.48.4845 - Hernandez-Solis Lea
LIBRARY SCENTCO INC CA 92071 ($ 139.98)               3/21/2022 65100 LIBRARY SUPPLIES YA GRANT SUPPLIES 185.48.4850 - Hernandez-Solis Lea
LIBRARY AMZN MKTP US 1N5DH3Z12 WA 98109 ($ 89.00)                 3/22/2022 65630 LIBRARY BOOKS ADULT PRINT 185.48.4806 - Hernandez-Solis Lea

LIBRARY TARGET 00032839 IL 60201 ($ 18.00)                 3/22/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES PROGRAM SUPPLIES/ 
PRIZES 185.48.4835 - Madison Elacsha

LIBRARY GOOGLE ADS5543192693 CA 94043 ($ 350.00)               3/23/2022 62205 ADVERTISING NEWSPAPER AD FOR PROGRAM PROMOTION 185.48.4845 - Hernandez-Solis Lea
LIBRARY LITTLE CAESARS 1257 00 IL 60076 ($ 35.96)                 3/23/2022 65025 FOOD VIDEO GAME MARATHON FOOD 185.48.4845 - Perez Amilcar
LIBRARY MICHAELS STORES 3849 IL 60077 ($ 23.98)                 3/24/2022 65100 LIBRARY SUPPLIES ART SUPPLIES FOR PROGRAM 185.48.4805 - Bojorquez Mariana P
LIBRARY WALMART.COM AA AR 72716 ($ 13.95)                 3/24/2022 65100 LIBRARY SUPPLIES ENGAGEMENT SUPPLIES 185.48.4825 - Hernandez-Solis Lea
LIBRARY PAYPAL DROPBOX CA 94107 ($ 11.99)                 3/25/2022 62340 IS SUPPORT FEES ONLINE PHOTO STORAGE MONTHLY FEE 185.48.4835 - Hernandez-Solis Lea

LIBRARY LETTUCE GROW CA 90292 ($ 375.00)               3/25/2022 65100 LIBRARY SUPPLIES
TEEN SERVICES PROGRAM SUPPLIES FOR 
NSBE JR. PROGRAM AT FAMILY FOCUS 185.48.4835 - Madison Elacsha

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 258.40)               3/25/2022 65050 BUILDING MAINTENANCE MATERIAL 60 BAGS OF SCOTTS BROWN MULCH 185.48.4840 - Galvin Todd

LIBRARY THE HOME DEPOT #1902 IL 602020000 ($ 23.52)                 3/25/2022 65050 BUILDING MAINTENANCE MATERIAL
STAINLESS STEEL WALLPLATE BLANK (2), 
WD-40 AND SILICONE LUBRICANT 185.48.4840 - Galvin Todd

LIBRARY MARCH 2022 TOTAL ($ 8,305.15)            



Agenda Item 5.A 

 
 
 
Members Present: Joyce Miller Bean, Terry Soto, Esther Wallen, Michelle Judon, Kellye 
Fleming, Karen Danczak Lyons  

 
Updates  

 

• Data collection continues with most patrons voluntarily sharing their race, ethnicity and 
language spoken at home. Results will be shared as part of the monthly Directors report 
via the data dashboard. To date only 5% have refused to share their information. 

 

• Partners of the EPL [PEPL] continue to seek volunteers. Volunteers will be 
representative of Evanston’s population and could include teen representatives. A logo 
has been created and a website and Facebook page are being developed. 
 

 

• Exploration of co-locating a new EPL branch in the renovated Family Focus building 
continues. Dara Munson, CEO of Family Focus will share updates on the renovation of 
the facility and a timeline at the May Board meeting. 

 
 

• The construction of a Mobile Library will be brought to the May EPL Board meeting for 
consideration. 
 

 

• Library Express continues to grow in popularity including the weekend hours after the 
library closes.  

 

 
EVANSTON PUBLIC LIBRARY 

Racial Equity Task Force Meeting Minutes 
May 10, 2022 

 



Agenda Item 8

To: Evanston Public Library Board of Trustees

From: Karen Danczak Lyons, Executive Director

Subject: Administrative Services Update

Date: June 8, 2022

This memo provides an update on significant administrative activities.

Human Resources
Hiring activity continues as we look to fill attrition vacancies.  Interviews and application
review are in the progress to fill the following positions:

● Heather Norborg named Interim Executive Library Director as a result of Karen
Danczak Lyons’ departure

● Susan Markwell named Interim Lifelong Learning & Literacy Manager during
Heather’s appointment

● Tim Longo resigned to accept  Executive Library Director position at Grayslake,
last day is July 1, 2022

● Betsy Bird named Interim Access Services Manager position as a result of Tim’s
resignation

● Custodian I (Ray Wade’s former position) posted internally on May 9 for 10 days.
Interviews are taking place.

● Yannick Glover is being offered a Safety Monitor 20 hours position at Robert
Crown.

● Part-time Library Assistant in Lifelong Learning position posted, Kerry Littel
resigned

● Part-time Library Assistant in Innovation & Digital Learning posted, Jason Orr
resigned

● Two interns hired at Engagement Services at Robert Crown: Andrea Vega &
Shalizeh Takloobighash, start date 6/6/2022, both ETHS students.

Weekly PCR COVID-19 testing is being conducted at Main Library and Robert Crown
every Monday, administered by NorthShore Clinical Labs.

Continuing with Project Ready, Elevating Equity curriculum in June: offering 4 sessions:
two sessions of Project Ready and two sessions of Upstander Follow-up Discussion.
May’s three (3) sessions were very successful, a total of 31 staff members attended.
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Financial Resources
The Library Fund financial report for the period ending May 31st is included for your
review. For the operating fund, revenue collection is at 50% of budget projection and
expenditures 35%. Capital fund expenditures total 91% of the budget.

Facilities Update
Facilities continue to work on the exterior of the Main building along with several Spring
items.  The department continues to get the work done and hope to see a replacement
for the Custodian I position soon.



Adopted Budget Amended Current Month YTD YTD Budget - YTD % Used/
Account Account Description Budget Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total
Fund   185 - LIBRARY FUND

REVENUE
51015 PROPERTY TAXES 7,252,000.00 .00 7,252,000.00 18,643.89 .00 4,007,675.78 3,244,324.22 55 7,298,616.48
52610 LIBRARY FINES & FEES .00 .00 .00 .00 .00 .00 .00 +++ 4,466.46
53200 BEV SNACK VENDING MACHINE .00 .00 .00 43.57 .00 181.90 (181.90) +++ 287.03
55201 Federal Grants 165,000.00 .00 165,000.00 .00 .00 9,211.99 155,788.01 6 220,170.88
55245 LIBRARY STATE PER CAPITA GRANT 109,866.00 .00 109,866.00 .00 .00 .00 109,866.00 0 109,866.85
56011 DONATIONS  400,000.00 .00 400,000.00 .00 .00 118,844.74 281,155.26 30 440,674.61
56045 MISCELLANEOUS REVENUE 10,000.00 .00 10,000.00 .00 .00 925.66 9,074.34 9 14,935.32
56140 FEES AND MERCHANDISE SALE .00 .00 .00 .00 .00 1.35 (1.35) +++ 3.85
56501 INVESTMENT INCOME 15,000.00 .00 15,000.00 2,856.07 .00 6,242.76 8,757.24 42 10,403.29
57002 TRANSFER FROM ENDOWMENT 217,911.00 .00 217,911.00 .00 .00 .00 217,911.00 0 250,000.00
57515 LIBRARY MATERIAL REPLACEMENT CHARGES 15,000.00 .00 15,000.00 .00 .00 11,646.87 3,353.13 78 21,668.58
57526 LIBRARY BOOK SALE 5,000.00 .00 5,000.00 .00 .00 725.27 4,274.73 15 3,539.78
57535 LIBRARY COPY MACH. CHG 5,000.00 .00 5,000.00 .00 .00 3,721.09 1,278.91 74 8,943.63
57540 LIBRARY MEETING RM RENTAL 5,000.00 .00 5,000.00 .00 .00 344.55 4,655.45 7 714.11
57545 NORTH BRANCH RENTAL INCOME 19,800.00 .00 19,800.00 .00 .00 4,950.00 14,850.00 25 25,149.63
57551 LIBRARY GRANTS 125,000.00 .00 125,000.00 20,790.00 .00 24,168.99 100,831.01 19 58,247.18

REVENUE TOTALS $8,344,577.00 $0.00 $8,344,577.00 $42,333.53 $0.00 $4,188,640.95 $4,155,936.05 50% $8,467,687.68
EXPENSE

61010 REGULAR PAY 3,423,450.07 .00 3,423,450.07 243,276.09 .00 1,202,098.09 2,221,351.98 35 2,990,550.11
61050 PERMANENT PART-TIME 1,425,734.72 .00 1,425,734.72 92,636.61 .00 471,735.17 953,999.55 33 1,200,084.96
61060 SEASONAL EMPLOYEES 47,000.00 .00 47,000.00 8,368.00 .00 28,594.50 18,405.50 61 76,490.04
61110 OVERTIME PAY 16,700.00 .00 16,700.00 236.18 .00 3,542.63 13,157.37 21 22,777.91
61415 TERMINATION PAYOUTS .00 .00 .00 1,669.06 .00 1,953.61 (1,953.61) +++ 25,432.54
61420 ANNUAL SICK LEAVE PAYOUT .00 .00 .00 .00 .00 3,732.64 (3,732.64) +++ 3,431.10
61430 VACATION PAYOUTS (PREVIOUSLY OTHER PAYOUTS) .00 .00 .00 .00 .00 .00 .00 +++ 4,143.16
61510 HEALTH INSURANCE 666,411.46 .00 666,411.46 50,205.50 .00 250,833.76 415,577.70 38 596,612.43
61610 DENTAL INSURANCE .00 .00 .00 .00 .00 .00 .00 +++ 698.37
61615 LIFE INSURANCE 2,409.52 .00 2,409.52 199.39 .00 961.68 1,447.84 40 2,215.09
61625 AUTO ALLOWANCE 4,800.00 .00 4,800.00 400.00 .00 2,000.00 2,800.00 42 4,800.00
61626 CELL PHONE ALLOWANCE 2,100.00 .00 2,100.00 175.00 .00 875.00 1,225.00 42 2,100.00
61630 SHOE ALLOWANCE 540.00 .00 540.00 360.00 .00 360.00 180.00 67 540.00
61710 IMRF 222,232.66 .00 222,232.66 15,857.59 .00 86,228.06 136,004.60 39 344,238.90
61725 SOCIAL SECURITY 297,634.87 .00 297,634.87 20,768.95 .00 102,953.85 194,681.02 35 255,981.16
61730 MEDICARE 70,189.02 .00 70,189.02 4,857.22 .00 24,077.95 46,111.07 34 60,353.21
62185 CONSULTING SERVICES 245,500.00 .00 245,500.00 9,903.41 13,400.00 77,447.09 154,652.91 37 149,788.26
62205 ADVERTISING 8,000.00 .00 8,000.00 .00 .00 267.00 7,733.00 3 39.00
62210 PRINTING 8,000.00 .00 8,000.00 .00 .00 715.00 7,285.00 9 2,980.97
62225 BLDG MAINTENANCE SERVICES 198,000.00 .00 198,000.00 16,106.91 (15,196.00) 76,816.07 136,379.93 31 280,787.42
62235 OFFICE EQUIPMENT MAINT 10,000.00 .00 10,000.00 .00 .00 .00 10,000.00 0 .00
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Adopted Budget Amended Current Month YTD YTD Budget - YTD % Used/
Account Account Description Budget Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total
Fund   185 - LIBRARY FUND

EXPENSE
62245 OTHER EQMT MAINTENANCE 1,300.00 .00 1,300.00 .00 .00 .00 1,300.00 0 2,277.00
62272 OTHER PROFESSIONAL SERVICES .00 .00 .00 .00 .00 2,939.14 (2,939.14) +++ .00
62275 POSTAGE CHARGEBACKS 2,600.00 .00 2,600.00 .00 .00 .00 2,600.00 0 468.00
62290 TUITION 15,000.00 .00 15,000.00 .00 .00 .00 15,000.00 0 6,206.50
62295 TRAINING & TRAVEL 25,000.00 .00 25,000.00 1,000.00 .00 4,704.35 20,295.65 19 18,982.63
62305 RENTAL OF AUTO-FLEET MAINTENANCE 5,440.00 .00 5,440.00 453.33 .00 2,266.65 3,173.35 42 5,436.00
62309 RENTAL OF AUTO REPLACEMENT 4,885.00 .00 4,885.00 407.08 .00 2,035.40 2,849.60 42 4,884.00
62315 POSTAGE 1,000.00 .00 1,000.00 .00 .00 .00 1,000.00 0 423.78
62340 IT COMPUTER SOFTWARE 221,200.00 .00 221,200.00 11,469.94 17,003.00 64,817.87 139,379.13 37 206,844.98
62341 INTERNET SOLUTION PROVIDERS 255,000.00 .00 255,000.00 23,009.99 .00 133,918.03 121,081.97 53 239,940.25
62360 MEMBERSHIP DUES 2,100.00 .00 2,100.00 .00 .00 1,416.00 684.00 67 1,417.37
62380 COPY MACHINE CHARGES 10,000.00 .00 10,000.00 .00 .00 .00 10,000.00 0 221.01
62506 WORK- STUDY 7,300.00 .00 7,300.00 1,015.63 .00 1,015.63 6,284.37 14 4,728.82
62705 BANK SERVICE CHARGES 5,700.00 .00 5,700.00 321.21 .00 1,988.75 3,711.25 35 4,544.39
64005 ELECTRICITY 115,767.00 .00 115,767.00 9,169.10 .00 37,671.70 78,095.30 33 96,182.78
64015 NATURAL GAS 28,500.00 .00 28,500.00 471.40 .00 7,147.27 21,352.73 25 18,254.79
64505 TELECOMMUNICATIONS 3,500.00 .00 3,500.00 .00 .00 .00 3,500.00 0 .00
64540 TELECOMMUNICATIONS - WIRELESS 2,000.00 .00 2,000.00 1,378.46 .00 1,723.10 276.90 86 4,759.26
65020 CLOTHING .00 .00 .00 .00 .00 .00 .00 +++ 2,120.00
65025 FOOD 10,000.00 .00 10,000.00 91.11 .00 130.96 9,869.04 1 3,645.53
65040 JANITORIAL SUPPLIES 12,000.00 .00 12,000.00 203.01 .00 2,723.78 9,276.22 23 10,702.83
65050 BLDG MAINTENANCE MATERIAL 35,000.00 .00 35,000.00 .00 .00 13,538.99 21,461.01 39 22,061.66
65095 OFFICE SUPPLIES 50,000.00 .00 50,000.00 2,003.31 6,916.15 8,176.23 34,907.62 30 27,772.60
65100 LIBRARY SUPPLIES 125,000.00 .00 125,000.00 19,314.82 3,588.06 41,133.74 80,278.20 36 196,972.20
65503 FURNITURE / FIXTURES / EQUIPMENT 1,500.00 .00 1,500.00 .00 .00 .00 1,500.00 0 1,463.52
65550 AUTOMOTIVE EQUIPMENT 7,000.00 .00 7,000.00 .00 .00 .00 7,000.00 0 .00
65555 IT COMPUTER HARDWARE 45,000.00 .00 45,000.00 14,704.74 2,193.78 15,004.57 27,801.65 38 24,240.95
65630 LIBRARY BOOKS 539,400.00 .00 539,400.00 34,460.94 .00 166,786.89 372,613.11 31 537,017.82
65635 PERIODICALS 9,500.00 .00 9,500.00 .00 95.89 3,196.82 6,207.29 35 6,527.48
65641 AUDIO VISUAL COLLECTIONS 72,000.00 .00 72,000.00 2,396.38 .00 15,411.13 56,588.87 21 71,239.13
66131 TRANSFER TO GENERAL FUND 289,328.00 .00 289,328.00 24,110.67 .00 120,553.35 168,774.65 42 280,896.00

EXPENSE TOTALS $8,550,722.32 $0.00 $8,550,722.32 $611,001.03 $28,000.88 $2,983,492.45 $5,539,228.99 35% $7,824,275.91

Fund   185 - LIBRARY FUND Totals
REVENUE TOTALS 8,344,577.00 .00 8,344,577.00 42,333.53 .00 4,188,640.95 4,155,936.05 50% 8,467,687.68
EXPENSE TOTALS 8,550,722.32 .00 8,550,722.32 611,001.03 28,000.88 2,983,492.45 5,539,228.99 35% 7,824,275.91

Fund   185 - LIBRARY FUND Totals ($206,145.32) $0.00 ($206,145.32) ($568,667.50) ($28,000.88) $1,205,148.50 ($1,383,292.94) $643,411.77
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Adopted Budget Amended Current Month YTD YTD Budget - YTD % Used/
Account Account Description Budget Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total
Fund   186 - LIBRARY DEBT SERVICE FUND

REVENUE
51015 PROPERTY TAXES 506,625.00 .00 506,625.00 .00 .00 253,313.00 253,312.00 50 482,243.00

REVENUE TOTALS $506,625.00 $0.00 $506,625.00 $0.00 $0.00 $253,313.00 $253,312.00 50% $482,243.00
EXPENSE

68305 DEBT SERVICE- PRINCIPAL 264,706.00 .00 264,706.00 .00 .00 .00 264,706.00 0 232,343.00
68315 DEBT SERVICE- INTEREST 241,919.00 .00 241,919.00 .00 .00 .00 241,919.00 0 249,900.89

EXPENSE TOTALS $506,625.00 $0.00 $506,625.00 $0.00 $0.00 $0.00 $506,625.00 0% $482,243.89

Fund   186 - LIBRARY DEBT SERVICE FUND Totals
REVENUE TOTALS 506,625.00 .00 506,625.00 .00 .00 253,313.00 253,312.00 50% 482,243.00
EXPENSE TOTALS 506,625.00 .00 506,625.00 .00 .00 .00 506,625.00 0% 482,243.89

Fund   186 - LIBRARY DEBT SERVICE FUND Totals $0.00 $0.00 $0.00 $0.00 $0.00 $253,313.00 ($253,313.00) ($0.89)
Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD

REVENUE
56060 BOND PROCEEDS 480,000.00 .00 480,000.00 .00 .00 .00 480,000.00 0 .00

REVENUE TOTALS $480,000.00 $0.00 $480,000.00 $0.00 $0.00 $0.00 $480,000.00 0% $0.00
EXPENSE

65515 OTHER IMPROVEMENTS 680,000.00 .00 680,000.00 9,920.00 512,190.50 104,032.09 63,777.41 91 405,832.11
EXPENSE TOTALS $680,000.00 $0.00 $680,000.00 $9,920.00 $512,190.50 $104,032.09 $63,777.41 91% $405,832.11

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD Totals
REVENUE TOTALS 480,000.00 .00 480,000.00 .00 .00 .00 480,000.00 0% .00
EXPENSE TOTALS 680,000.00 .00 680,000.00 9,920.00 512,190.50 104,032.09 63,777.41 91% 405,832.11

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD Totals ($200,000.00) $0.00 ($200,000.00) ($9,920.00) ($512,190.50) ($104,032.09) $416,222.59 ($405,832.11)

Grand Totals
REVENUE TOTALS 9,331,202.00 .00 9,331,202.00 42,333.53 .00 4,441,953.95 4,889,248.05 48% 8,949,930.68
EXPENSE TOTALS 9,737,347.32 .00 9,737,347.32 620,921.03 540,191.38 3,087,524.54 6,109,631.40 37% 8,712,351.91

Grand Totals ($406,145.32) $0.00 ($406,145.32) ($578,587.50) ($540,191.38) $1,354,429.41 ($1,220,383.35) $237,578.77
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Endowment for the Evanston Public Library

Holdings as of May 31, 2022 Value % of portfolio

 Symbol Shares/Quantity Price as of April 2022 % of portfolio by asset class

Vanguard S&P 500 Index Fund VFIAX 5299.044 $382.36 $2,026,142.46 42.15%

Vanguard Small-Cap Index Fund VSMAX 3965.937 $93.46 $370,656.47 7.71%

Vanguard REIT Index Fund VGSLX 1289.300 $140.39 $181,004.83 3.77%

Vanguard Total International Stock Index Fund VTIAX 15790.774 $30.49 $481,460.70 10.02%

Vanguard Emerging Markets Stock Index Fund VEMAX 7374.550 $36.42 $268,581.11 5.59% 69.2%

Vanguard Federal Money Market Fund VMFXX 1.000 $485,335.98 $485,335.98 10.10%  

IShares Silver Trust SLV 4788.000 $19.84 $94,993.92 1.98%

SPDR Gold Trust GLD 625.000 $171.14 $106,962.50 2.23% 14.3%

US Treasury TIPS Notes, maturing 1/25, 2.375% 100000.000 $108.563 $165,514.38 3.44%

US Treasury TIPS Notes, maturing 1/26, 2.0% 100000.000 $108.891 $157,665.96 3.28%

US Treasury TIPS Notes, maturing 2/40, 2.125% 100000.000 $1,249,687.000 $166,159.63 3.46% 10.2%

 

Vanguard Short-Term Investment Grade Bond Fund VFSUX 10.230 29,577.65                $302,579.32 6.29% 6.3%

$4,807,057.26 100.0%

 

 

 Cash Equivalents 14.3%

  US Treasury Inflation Protected Securities 10.2%

Corporate Bonds 6.3%

Domestic Equities 53.6%

International Equities 15.6%

` 100.0%
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To:  Evanston Public Library Facilities Committee 
  Evanston Public Library Board of Trustees 
   
From:  Karen Danczak Lyons - Executive Library Director 
  Tim Longo - Access Services Manager  

John Devaney - Facilities Manager 
 
Subject: Approval of Automated Self Check Machine Purchase for Main Library 
 Public Bid 22-03 
 
Date:  June 1, 2022 

 
 

Recommended Action:   
 
Staff seeks Facilities Committee and Library Board approval for the purchase of four (4) 
library self-check machines from MK Solutions 75 Acco Drive, Ste A-3, York, PA 17404 
in the amount of $39,210. City of Evanston Public Bid 22-03 
 
Funding Source:  
 
Funding is from the General Fund, account 48.4845.651000 and 48.4806.65641. This 
upgrade will be paid through Library debt. The budget for this purchase/project is $45,000. 
YTD Account Balance(s) (6/22): $125,000 (65100) and $72,000 (65641) 
 
Summary: 
 
This proposal includes the furnishing and initial installation labor, warranty, and necessary 
materials for four (4) automated Library style material check-out machines for the Main 
Library.  
 
This bid will include four (4) machines.  Two (2) kiosk type (free-standing) and two (2) 
desktop type.  All will be Wi-Fi enabled and one (1) kiosk style machine will have the 
ability to take credit card payment along with ability to accept cash (cashbox). Also, the 
kiosk type machines will have side book drop receptacles. 
 
This bid provides a fully operational self-checkout hardware and software system, 
including delivery, installation, configuration, customization, staff training, testing, user 

 

Memorandum 
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documentation, warranty, maintenance, and services upgrades for hardware and 
software to include software patches and software support.  
 
In March, Bid 22-03 was advertised to the public resulting in four firms submitting bids. 
The following bids were submitted by the April 19th deadline: 
 

BIDDER ADDRESS AMOUNT

MK Solutions 75 Acco Drive, Ste. A-3, York, PA 17402 $39,210.00

Murphy Solutions North Riverside, IL $31,475.00

FE Technologies 536 Silicon Drive, Suite 100 Southlake Texas 76092 $36,995.00

Bibliotecha LLC., 3169 Holcomb Bridge Road, Suite 206 Norcross, GA 30071 $45,760.40

*MK pricing allowed EPL to add several options for this quoted price. 
 
Staff recommends that MK Solutions be awarded this purchase/project based on their 
positive references and lowest responsive and responsible bid of $39,210. If the Facilities 
Committee approves, this purchase recommendation will be presented to the Library 
Board on 6/15/2022.  
 

 
Attachments: 
 
Bid 22-03 Bid Tab Evaluation Sheet 
MK Solutions Bid Submission 
 

mk Proposal.PDF mk Completed 
Exhibits from Bid.PDF

Pricing.PDF RFP22-03 Evaluation 
(1).xlsx
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Exhibit A 

DISCLOSURE OF OWNERSHIP INTERESTS 

The City of Evanston Code Section 1-18-1 et seq. requires all persons (APPLICANT) seeking 
to do business with the City to provide the following information with their proposal.  Every 
question must be answered. If the question is not applicable, answer with "NA". 

APPLICANT NAME:  ______________________________________ 

APPLICANT ADDRESS: ______________________________________ 

TELEPHONE NUMBER: ______________________________________ 

FAX NUMBER: ______________________________________ 

APPLICANT is (Check One) 
(  ) Corporation 
(  ) Partnership  
(  ) Sole Owner 
(  ) Association  

Other ( ) ________________________________________________________ 

Please answer the following questions on a separate attached sheet if necessary. 

SECTION I - CORPORATION 

1a. Names and addresses of all Officers and Directors of Corporation. 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

1b. (Answer only if corporation has 33 or more shareholders.)  
Names and addresses of all those shareholders owning shares equal to or in excess of 
3% of the proportionate ownership interest and the percentage of shareholder interest. 
(Note: Corporations which submit S.E.C. form 10K may substitute that statement for the 
material required herein.) 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

mk Solutions, Inc.

75 Acco Drive, Ste. A-3, York, PA 17402

860-760-0438

N/A

X

Markus Flory, President

Rachel A. G. Davis, Senior Manager

N/A

Agenda Item 9.F
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1c. (Answer only if corporation has fewer than 33 shareholders.)  
Names and addresses of all shareholders and percentage of interest of each herein. 
(Note: Corporations which submit S.E.C. form 10K may substitute that statement for the 
material requested herein.) 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

SECTION 2 - PARTNERSHIP/ASSOCIATION/JOINT VENTURE 

2a. The name, address, and percentage of interest of each partner whose interests therein, 
whether limited or general, is equal to or in excess of 3%. 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

2b. Associations:  The name and address of all officers, directors, and other members with 
3% or greater interest. 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

SECTION 3 - TRUSTS 

3a. Trust number and institution. 

______________________________________________________________________ 

3b. Name and address of trustee or estate administrator. 

______________________________________________________________________ 

______________________________________________________________________ 

3c. Trust or estate beneficiaries:  Name, address, and percentage of interest in total entity. 

______________________________________________________________________ 

______________________________________________________________________ 

N/A

N/A

N/A

N/A

N/A

N/A
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SECTION 4 - ALL APPLICANTS - ADDITIONAL DISCLOSURE 

4a. Specify which, if any, interests disclosed in Section 1, 2, or 3 are being held by an agent 
or nominee, and give the name and address of principal. 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

4b. If any interest named in Section 1,2, or 3 is being held by a "holding" corporation or 
other "holding" entity not an individual, state the names and addresses of all parties 
holding more than a 3% interest in that "holding" corporation or entity as required in 
1(a), 1(b), 1(c), 2(a), and 2(b). 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

4c. If "constructive control" of any interest named in Sections 1,2, 3, or 4 is held by another 
party, give name and address of party with constructive control. ("Constructive control" 
refers to control established through voting trusts, proxies, or special terms of venture of 
partnership agreements.) 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

I have not withheld disclosure of any interest known to me.  Information provided is accurate 
and current. 
______________________  ______________________________________ 
Date  Signature of Person Preparing Statement 

______________________________________ 
Title 

ATTEST: ____________________________ 
Notary Public 

(Notary Seal) 
Commission Expires: _____________________ 

N/A

N/A

N/A

April 22, 2022

Senior Manager

, Rachel A. G. Davis

October 30, 2022
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EXHIBIT B  

ADDITIONAL INFORMATION SHEET 

Proposal Name: _______________________________________________ 

Proposal Number #: _________________________________________________ 

Company Name: __________________________________________________ 

Contact Name: ___________________________________________________ 

Address: ________________________________________________________ 

City,State, Zip: ____________________________________________________ 

Telephone/FAX: #_________________________________________________

E-mail: __________________________________________________________

Comments: _____________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Evanston Public Library Self-Checkout Machines

22-03

mk Solutions, Inc.

Christen Hinderer

75 Acco Drive, Ste. A-3

York, PA 17402

443-519-6405

bids.us@mksolutions.com

Confirm receipt of Addenda 1.
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Exhibit C 

CONFLICT OF INTEREST FORM 

___________________________________________________, hereby certifies that it has 
conducted an investigation into whether an actual or potential conflict of interest exists 
between the bidder, its owners and employees and any official or employee of the City of 
Evanston/Evanston Public Library. 

Proposer further certifies that it has disclosed any such actual or potential conflict of interest 
and acknowledges if bidder/Proposer has not disclosed any actual or potential conflict of 
interest, the City of Evanston/Evanston Public Library may disqualify the bid/proposal. 

______________________________________________________________________ 
(Name of Bidder/Proposer if the Bidder/Proposer is an Individual) 
(Name of Partner if the Bidder/Proposer is a Partnership) 
(Name of Officer if the Bidder/Proposer is a Corporation) 

The above statements must be subscribed and sworn to before a notary public. Subscribed 
and Sworn to this _____ day of ______________, 20  

Notary Public 

Failure to complete and return this form may be considered sufficient reason for rejection of 
the bid / proposal.

                     mk Solutions, Inc.

Rachel A. G. Davis, Senior Manager

22nd                      April                 22

Agenda Item 9.F
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Exhibit D 

ACKNOWLEDGEMENT OF UNDERSTANDING 

THE SECTION BELOW MUST BE COMPLETED IN FULL AND SIGNED 

The undersigned hereby certifies that they have read and understand the contents of 

this solicitation and attached service agreements, and agree to furnish at the prices 

shown any or all of the items above, subject to all instructions, conditions, specifications 

and attachments hereto.  Failure to have read all the provisions of this solicitation shall 

not be cause to alter any resulting contract or to accept any request for additional 

compensation.  By signing this document, the Proposer hereby certifies that they are 

not barred from bidding on this contract as a result of bid rigging or bid rotating or any 

similar offense (720 ILCS S/33E-3, 33E-4). 

Authorized 
Signature: 

Company 
Name: 

Typed/Printed 
Name: Date: 

Title: 
Telephone 
Number: 

Email: 
Fax 
Number: 

mk Solutions, Inc.

Rachel A. G. Davis                         April 22, 2022

Senior Manager                                                                860-760-0438

bids.us@mksolutions.com                           
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Exhibit E 

ANTI-COLLUSION AFFIDAVIT AND PROPOSER’S CERTIFICATION 

______________________________________, being first duly sworn, 
deposes and says that he is ________________________________________

(Partner, Officer, Owner, Etc.) 
of          ________________________________ 

(Proposer) 

The party making the foregoing proposal or bid, that such bid is genuine and not collusive, 
or sham; that said bidder has not colluded, conspired, connived or agreed, directly or 
indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has 
not in any manner, directly or indirectly, sought by agreement or collusion, or 
communication or conference with any person; to fix the bid price element of said bid, or of 
that of any other bidder, or to secure any advantage against any other bidder or any person 
interested in the proposed contract.   
The undersigned certifies that he is not barred from bidding on this contract as a result of a 
conviction for the violation of State laws prohibiting bid-rigging or bid-rotating. 

(Name of Bidder if the Bidder is an Individual) 
(Name of Partner if the Bidder is a Partnership) 
(Name of Officer if the Bidder is a Corporation) 

The above statements must be subscribed a sworn to before a notary public. 

Subscribed and Sworn to this ________ day of _____________________, 20 

__________________________________________ 
Notary Public 

Commission Expires:  ________________________ 

Failure to complete and return this form may be considered sufficient reason for rejection of 
the bid.  

           Rachel A. G. Davis
                    Senior Manager

she

mk Solutions, Inc.

---

Rachel A. G. Davis

22nd                              April                           22

October 30, 2022
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EXHIBIT F 
 

CITY OF EVANSTON M/W/EBE POLICY 
 
A City of Evanston/Evanston Public Library goal is to provide contracting and sub-
contracting opportunities to Minority Business Enterprises, Women Business Enterprises, 
and Evanston Business Enterprises.  The goal of the Minority, Women and Evanston 
Business Enterprise Program (M/W/EBE) is to assist such businesses with opportunities to 
grow.  To assist such growth, the City’s goal is to have general contractors utilize 
M/W/EBEs to perform no less than 25% of the awarded contract. 
 
Firms bidding on projects with the City/Library must work to meet the 25% goal or request a 
waiver from participation.  It is advised that bidders place advertisements requesting sub-
contractors and that they email or contact individual firms that would be appropriate to 
partner in response to the project.  For samples of possible advertisements, see the City of 
Evanston’s Business Diversity Section http://www.cityofevanston.org/business/business-
diversity/ (Sample Advertisement ).  If you request a paper copy of the additional 
documents, it will be available free of charge from the Purchasing Office, 2100 Ridge Road 
Suite 4200, Evanston, IL 60201.     
 
If a bidder is unable to meet the required M/W/EBE goal, the Bidder must seek a waiver or 
modification of the goal on the attached forms.  Bidder must include: 

1. A narrative describing the Bidder’s efforts to secure M/W/EBE participation prior 

to the bid opening. 

2. Documentation of each of the assist agencies that were contacted, the date and 

individual who was contacted, and the result of the conversation (see form) 

3. A letter attesting to instances where the bidder has not received 

inquiries/proposals from qualified M/W/EBEs 

4. Names of owners, addresses, telephone numbers, date and time and method of 

contact of qualified M/W/EBE who submitted a proposal but was not found 

acceptable. 

5. Names of owners, addresses, telephone numbers, date and time of contact of at 

least 15 qualified M/W/EBEs the bidder solicited for proposals for work directly 

related to the Bid prior to the bid opening (copies must be attached). 

 
If a bidder is selected with a Sub-contractor listed to meet the M/W/EBE goal, a “monthly 
utilization report” will be due to the City/Library prior to each payment being issued to the 
Contractor.  This report will include documentation of the name of the firm hired, the type of 
work that firm performed, etc.  Should the M/W/EBE not be paid according to the schedule 
proposed in this document, the City reserves the right to cancel the contract.  Examples of 
this monthly form can be found on the City’s website: 
http://www.cityofevanston.org/business/business-diversity/ (MWEBE Monthly Utilization 
Report).   

N/A
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EXHIBIT G 

M/W/EBE UTILIZATION SUMMARY REPORT 

The following Schedule accurately reflects the value of each MBE/WBE/EBE sub-agreement, 
the amounts of money paid to each to date, and this Pay Request.  The total proposed price 
of response submitted is _____________________. 

MBE/WBE/EBE 
FIRM NAME 

FIRM TYPE 
(MBE/WBE/

EBE) 
SERVICES 

PERFORMED 

AMOUNT OF 
SUB-

CONTRACT 

PERCENT OF 
TOTAL 

CONTRACT 
AMOUNT 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

TOTAL 
$ 

N/A
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Exhibit H 

M/W/EBE PARTICIPATION WAIVER REQUEST 

I am ___ of _____, and I have authority to 
(Title)  (Name of Firm) 

execute this certification on behalf of the firm. I ___________ do 
 (Name) 

hereby certify that this firm seeks to waive all or part of this M/W/EBE paritcipation goal 

for the following reason(s):  

(CHECK ALL THAT APPLY. SPECIFIC SUPPORTING DOCUMENTATION MUST BE 
ATTACHED.) 

______ 1. No M/W/EBEs responded to our invitation to bid.

______ 2. An insufficient number of firms responded to our invitation to bid.

For #1 & 2, please provide a narrative describing the outreach efforts

from your firm and proof of contacting at least 15 qualified M/W/EBEs

prior to the bid opening.   Also, please attach the accompanying form

with notes regarding contacting the Assist Agencies.

______ 3. No sub-contracting opportunities exist.

Please provide a written explanation of why sub-contracting is not 

feasible. 

______ 4. M/W/EBE participation is impracticable.

 Please provide a written explanation of why M/W/EBE participation is 

impracticable. 

Therefore, we request to waive _____of the 25% utilization goal for a revised goal of _____%. 

Signature: Date: 

 (Signature) 

�6�H�Q�L�R�U���0�D�Q�D�J�H�U���������������������������������������������������P�N���6�R�O�X�W�L�R�Q�V�����,�Q�F��

�������������������������5�D�F�K�H�O���$�����*�����'�D�Y�L�V
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Exhibit J 

Professional Services Agreement Acknowledgement Page 

The City of Evanston/Evanston Public Library has attached its standard professional 
services agreement as an exhibit to this RFP.  Identify all exceptions to the agreement that 
would prevent your firm from executing it.  The City/Library shall not consider or 
negotiate regarding exceptions submitted at any time after the submission of the 
Proposer’s response. Please check one of the following statements:  

____I have read the professional services agreement and plan on executing the agreement 
without any exceptions.  

My firm cannot execute the City’s standard professional service agreement unless 
the exceptions noted below or in the attached sample professional services agreement are 
made.   
***Please be aware that submitting exceptions to the contract may impact the 
likelihood of your firm being selected to perform this work. 

List exceptions in the area below: 
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________ 

Authorized 
Signature: 

Company 
Name: 

Typed/Printed 
Name and Title: Date: 

�;

�P�N���6�R�O�X�W�L�R�Q�V�����,�Q�F��

�5�D�F�K�H�O���$�����*�����'�D�Y�L�V��
�6�H�Q�L�R�U���0�D�Q�D�J�H�U

�$�S�U�L�O������������������
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Exhibit J 

Consultant Certification and Verification 

I certify in accordance with the Professional Services Agreement, the agents, employees 
and subcontractors of �0�.���6�2�/�8�7�,�2�1�6�����,�1�&����are in compliance and will comply with City 
work rules and policies applicable to City employees while they are on City 
property, including the City’s Workplace Harassment Policy; COVID-19 Vaccination 
Policy; and Sexual Harassment Policy.  I further certify that the agents, 
employees and subcontractors of �0�.�� �6�2�/�8�7�,�2�1�6���� �,�1�&�� are in compliance with 
OSHA emergency temporary standard to protect workers from coronavirus.   

CONSULTANT: 

By ________________________ 

Its:  ________________________ 

FEIN Number:  _______________ 

Date:  _______________________ 

�6�H�Q�L�R�U���0�D�Q�D�J�H�U

��������������������

�$�S�U�L�O������������������
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Exhibit J 

CITY OF EVANSTON/EVANSTON PUBLIC LIBRARY 

PROFESSIONAL SERVICES AGREEMENT 

The parties referenced herein desire to enter into an agreement for professional 
services for  

Evanston Public LibrarySelf-Checkout machines (�W�K�H���3�U�R�M�H�F�W�´�� 

RFP Number:  22-03 

THIS AGREEMENT (hereinafter referred to as the “Agreement”) entered into this ___ 
day of ________________, 20___,  between the City of Evanston/Evanston Public Library, 
an Illinois municipal corporation with offices located at 2100 Ridge Avenue, Evanston Illinois 
60201 (hereinafter referred to as the “City”), and �>�,�Q�V�H�U�W�� �3�U�R�I�H�V�V�L�R�Q�D�O�� �6�H�U�Y�L�F�H�� �3�U�R�Y�L�G�H�U�¶�V��
name here], with offices located at  [Insert address here],  (hereinafter referred to as the 
“Consultant”). Compensation for all basic Services (“the Services”) provided by the 
Consultant pursuant to the terms of this Agreement shall not exceed $[Insert fee here]. 

I. COMMENCEMENT DATE

Consultant shall commence the Services on ____________ or no later than
three (3) DAYS AFTER City/Library executes and delivers this Agreement to
Consultant.

II. COMPLETION DATE

Consultant shall complete the Services by ____________.  If this Agreement
provides for renewals after an initial term, no renewal shall begin until agreed to in
writing by both parties prior to the completion date of this Agreement.

III. PAYMENTS

City shall pay Consultant those fees as provided here: Payment shall be made
upon the completion of each task for a project, as set forth in Exhibit A –
Project Milestones and Deliverables.  Any expenses in addition to those set
forth here must be specifically approved by the City in writing in advance.

Agenda Item 9.F
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IV. DESCRIPTION OF SERVICES

Consultant shall perform the services (the “Services”) set forth here: Services are

those as defined in Exhibit A, the Library/City’s Request for Proposal No. #   (Exhibit

B) and Consultant’s Response to the Proposal (Exhibit C).  Services may include, if

any, other documented discussions and agreements regarding scope of work and

cost (Exhibit D).

V. GENERAL PROVISIONS

A. Services.  Consultant shall perform the Services in a professional and

workmanlike manner.  All Services performed and documentation (regardless

of format) provided by Consultant shall be in accordance with the standards of

reasonable care and skill of the profession, free from errors or omissions,

ambiguities, coordination problems, and other defects.  Consultant shall take

into account any and all applicable plans and/or specifications furnished by

City, or by others at City’s direction or request, to Consultant during the term of

this Agreement.  All materials, buildings, structures, or equipment designed or

selected by Consultant shall be workable and fit for the intended use thereof,

and will comply with all applicable governmental requirements.   Consultant

shall require its employees to observe the working hours, rules, security

regulations and holiday schedules of City while working and to perform its

Services in a manner which does not unreasonably interfere with the City’s

business and operations, or the business and operations of other tenants and

occupants in the City which may be affected by the work relative to this

Agreement.  Consultant shall take all necessary precautions to assure the

safety of its employees who are engaged in the performance of the Services,

all equipment and supplies used in connection therewith, and all property of

City or other parties that may be affected in connection therewith.  If requested

by City, Consultant shall promptly replace any employee or agent performing

the Services if, in the opinion of the City, the performance of the employee or

agent is unsatisfactory.

Consultant is responsible for conforming its final work product to generally 
accepted professional standards for all work performed pursuant to this 
Agreement.  Nothing in this Agreement accords any third-party beneficiary 
rights whatsoever to any non-party to this Agreement that any non-party may 
seek to enforce.  Consultant acknowledges and agrees that should Consultant 
or its sub-consultants provide false information, or fail to be or remain in 
compliance with this Agreement; the City may void this Agreement.  The 
Consultant warrants and states that it has read the Contract Documents, and 
agrees to be bound thereby, including all performance guarantees as respects 
Consultant’s work and all indemnity and insurance requirements. 

The Consultant shall obtain prior approval from the City prior to sub-
contracting with any entity or person to perform any of the work required under 
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this Agreement. If the Consultant sub-contracts any of the services to be 
performed under this Agreement, the sub-consultant agreement shall provide 
that the services to be performed under any such agreement shall not be 
sublet, sold, transferred, assigned or otherwise disposed of to another entity or 
person without the City’s prior written consent. The Consultant shall be 
responsible for the accuracy and quality of any sub-consultant’s work. 

All sub-consultant agreements shall include verbatim or by reference the 
provisions in this Agreement binding upon Consultant as to all Services 
provided by this Agreement, such that it is binding upon each and every sub-
consultant that does work or provides Services under this Agreement. 

The Consultant shall cooperate fully with the City, other City contractors, other 
municipalities and local government officials, public utility companies, and 
others, as may be directed by the City. This shall include attendance at 
meetings, discussions and hearings as requested by the City. This 
cooperation shall extend to any investigation, hearings or meetings convened 
or instituted by the City, any of its departments, and/or OSHA relative to this 
Project, as necessary. Consultant shall cooperate with the City in scheduling 
and performing its Work to avoid conflict, delay in or interference with the work 
of others, if any, at the Project. 

Except as otherwise provided herein, the nature and scope of Services 
specified in this Agreement may only be modified by a writing approved by 
both parties.  This Agreement may be modified or amended from time to time 
provided, however, that no such amendment or modification shall be effective 
unless reduced to writing and duly authorized and signed by the authorized 
representatives of the parties. 

B. Representation and Warranties.  Consultant represents and warrants that:
(1) Consultant possesses and will keep in force all required licenses to
perform the Services; (2) the employees of Consultant performing the Services
are fully qualified, licensed as required, and skilled to perform the Services.

C. Breach/Default.  Any one of the following events shall be deemed an event of
default hereunder by Consultant, subject to Consultant’s right to cure:

1. Failure to perform the Services as defined in Paragraph A above and
contained within Exhibit A;

2. Failure to comply with any other of the General Provisions contained within
this contract.

Consultant, within thirty (30) days, shall have the right to cure any default 
herein listed at its own expense, including completion of Services or the 
replacement or termination of any agent, employee, or sub-contractor as a 
result of any violation of the General Provisions contained herein. 

D. Remedy. City does not waive any right to exercise any option to cure any 
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breach or default on the part of contractor, including but not limited to 
injunctive relief, an action in law or equity or termination of this Agreement as 
outlined in Paragraph E of this section. 

E. Termination.  City may, at any time, with or without cause, terminate this
Agreement upon seven (7) days written notice to Consultant.  If the City
terminates this agreement, the City will make payment to Consultant for
Services performed prior to termination.  Payments made by the City pursuant
to this Agreement are subject to sufficient appropriations made by the City of
Evanston City Council.  In the event of termination resulting from non-
appropriation or insufficient appropriation by the City Council, the City’s
obligations hereunder shall cease and there shall be no penalty or further
payment required. In the event of an emergency or threat to the life, safety or
welfare of the citizens of the City, the City shall have the right terminate this
Agreement without prior written notice. Within thirty (30) days of termination of
this Agreement, the Consultant shall turn over to the City any documents,
drafts, and materials, including but not limited to, outstanding work product,
data, studies, test results, source documents, AutoCAD Version 2007, PDF,
ARTView, Word, Excel spreadsheets, technical specifications and
calculations, and any other such items specifically identified by the City related
to the Services herein.

F. Independent Consultant. Consultant’s status shall be that of an independent
Consultant and not that of a servant, agent, or employee of City.  Consultant
shall not hold Consultant out, nor claim to be acting, as a servant, agent or
employee of City.  Consultant is not authorized to, and shall not, make or
undertake any agreement, understanding, waiver or representation on behalf
of City. Consultant shall at its own expense comply with all applicable workers
compensation, unemployment insurance, employer’s liability, tax withholding,
minimum wage and hour, and other federal, state, county and municipal laws,
ordinances, rules, regulations and orders.  Consultant shall require its
employees to observe the working hours, rules, security regulations and
holiday schedules of City, including but not limited to all policies and work
rules applicable to City employees while on City property such as the
Workplace Harassment Policy; COVID-19 Vaccination Policy; and Drug and
Alcohol Policy.  Consultant agrees to abide by the Occupational Safety &
Health Act of 1970 (OSHA), and as the same may be amended from time to
time, applicable state and municipal safety and health laws and all regulations
pursuant thereto.  Consultant shall certify that its agents, employees and
subcontractors are in compliance with City work rules applicable to City
employees while on City property.  Failure to certify or violation of work rules is
subject to the Default provisions of Paragraph C.

G. Conflict of Interest.  Consultant represents and warrants that no prior or
present services provided by Consultant to third parties conflict with the
interests of City in respect to the Services being provided hereunder except as
shall have been expressly disclosed in writing by Consultant to City and
consented to in writing to City.
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H. Ownership of Documents and Other Materials.  All originals, duplicates and
negatives of all plans, drawings, reports, photographs, charts, programs,
models, specimens, specifications, AutoCAD Version 2007, Excel
spreadsheets, PDF, and other documents or materials required to be
furnished by Consultant hereunder, including drafts and reproduction copies
thereof, shall be and remain the exclusive property of City, and City shall have
the unlimited right to publish and use all or any part of the same without
payment of any additional royalty, charge, or other compensation to
Consultant.  Upon the termination of this Agreement, or upon request of City,
during any stage of the Services, Consultant shall promptly deliver all such
materials to City.  Consultant shall not publish, transfer, license or, except in
connection with carrying out obligations under this Agreement, use or reuse all
or any part of such reports and other documents, including working pages,
without the prior written approval of City, provided, however, that Consultant
may retain copies of the same for Consultant’s own general reference.

I. Payment.  Invoices for payment shall be submitted by Consultant to City at
the address set forth above, together with reasonable supporting
documentation, City may require such additional supporting documentation as
City reasonably deems necessary or desirable.  Payment shall be made in
accordance with the Illinois Local Government Prompt Payment Act, after
City’s receipt of an invoice and all such supporting documentation.

J. Right to Audit.  Consultant shall for a period of three years following
performance of the Services, keep and make available for the inspection,
examination and audit by City or City’s authorized employees, agents or
representatives, at all reasonable time, all records respecting the services and
expenses incurred by Consultant, including without limitation, all book,
accounts, memoranda, receipts, ledgers, canceled checks, and any other
documents indicating, documenting, verifying or substantiating the cost and
appropriateness of any and all expenses. If any invoice submitted by
Consultant is found to have been overstated, Consultant shall provide City an
immediate refund of the overpayment together with interest at the highest rate
permitted by applicable law, and shall reimburse all of City’s expenses for and
in connection with the audit respecting such invoice.

K. Indemnity.   Consultant shall defend, indemnify and hold harmless the City
and its officers, elected and appointed officials, agents, and employees from
any and all liability, losses, or damages as a result of claims, demands, suits,
actions, or proceedings of any kind or nature, including but not limited to costs,
and fees, including attorney’s fees, judgments or settlements, resulting from or
arising out of any negligent or willful act or omission on the part of the
Consultant or Consultant’s sub-contractors, employees, agents or sub-
contractors during the performance of this Agreement. Such indemnification
shall not be limited by reason of the enumeration of any insurance coverage
herein provided. This provision shall survive completion, expiration, or
termination of this Agreement.

Nothing contained herein shall be construed as prohibiting the City, or its 
officers, agents, or employees, from defending through the selection and use 



33 

of their own agents, attorneys, and experts, any claims, actions or suits 
brought against them. The Consultant shall be liable for the costs, fees, and 
expenses incurred in the defense of any such claims, actions, or suits. Nothing 
herein shall be construed as a limitation or waiver of defenses available to the 
City and employees and agents, including but not limited to the Illinois Local 
Governmental and Governmental Employees Tort Immunity Act, 745 ILCS 
10/1-101 et seq. 

At the City Corporation Counsel’s option, Consultant must defend all suits 
brought upon all such Losses and must pay all costs and expenses incidental 
to them, but the City has the right, at its option, to participate, at its own cost, 
in the defense of any suit, without relieving Consultant of any of its obligations 
under this Agreement. Any settlement of any claim or suit related to this 
Agreement by Consultant must be made only with the prior written consent of 
the City Corporation Counsel, if the settlement requires any action on the part 
of the City. 

To the extent permissible by law, Consultant waives any limits to the amount 
of its obligations to indemnify, defend, or contribute to any sums due under 
any Losses, including any claim by any employee of Consultant that may be 
subject to the Illinois Workers Compensation Act, 820 ILCS 305/1 et seq. or 
any other related law or judicial decision, including but not limited to, Kotecki v. 
Cyclops Welding Corporation, 146 Ill. 2d 155 (1991). The City, however, does 
not waive any limitations it may have on its liability under the Illinois Workers 
Compensation Act, the Illinois Pension Code or any other statute. 

Consultant shall be responsible for any losses and costs to repair or remedy 
work performed under this Agreement resulting from or arising out of any act 
or omission, neglect, or misconduct in the performance of its Work or its sub-
consultants’ work. Acceptance of the work by the City will not relieve the 
Consultant of the responsibility for subsequent correction of any such error, 
omissions and/or negligent acts or of its liability for loss or damage resulting 
therefrom.  All provisions of this Section shall survive completion, expiration, or 
termination of this Agreement. 

L. Insurance.  Consultant shall carry and maintain at its own cost with such
companies as are reasonably acceptable to City all necessary liability
insurance (which shall include as a minimum the requirements set forth below)
during the term of this Agreement, for damages caused or contributed to by
Consultant, and insuring Consultant against claims which may arise out of or
result from Consultant’s performance or failure to perform the Services
hereunder: (1) worker’s compensation in statutory limits and employer’s
liability insurance in the amount of at least $500,000, (2) comprehensive
general liability coverage, and designating City as additional insured for not
less than $3,000,000 combined single limit for bodily injury, death and property
damage, per occurrence, (3) comprehensive automobile liability insurance
covering owned, non-owned and leased vehicles for not less than $1,000,000
combined single limit for bodily injury, death or property damage, per
occurrence, and (4) errors and omissions or professional liability insurance
respecting any insurable professional services hereunder in the amount of at
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least $1,000,000.  Consultant shall give to the City certificates of insurance for 
all Services done pursuant to this Agreement before Consultant performs any 
Services, and, if requested by City, certified copies of the policies of insurance 
evidencing the coverage and amounts set forth in this Section. The City may 
also require Consultant to provide copies of the Additional Insured 
Endorsement to said policy (ies) which name the City as an Additional Insured 
for all of Consultant’s Services and work under this Agreement.  Any 
limitations or modification on the certificate of insurance issued to the City in 
compliance with this Section that conflict with the provisions of this Section 
shall have no force and effect.  Consultant’s certificate of insurance shall 
contain a provision that the coverage afforded under the policy(s) will not be 
canceled or reduced without thirty (30) days prior written notice (hand 
delivered or registered mail) to City.  Consultant understands that the 
acceptance of certificates, policies and any other documents by the City in no 
way releases the Consultant and its sub-contractors from the requirements set 
forth herein.  Consultant expressly agrees to waive its rights, benefits and 
entitlements under the “Other Insurance” clause of its commercial general 
liability insurance policy as respects the City. In the event Consultant fails to 
purchase or procure insurance as required above, the parties expressly agree 
that Consultant shall be in default under this Agreement, and that the City may 
recover all losses, attorney’s fees and costs expended in pursuing a remedy or 
reimbursement, at law or in equity, against Consultant. 

Consultant acknowledges and agrees that if it fails to comply with all 
requirements of this Section, that the City may void this Agreement. 

M. Confidentiality.  In connection with this Agreement, City may provide
Consultant with information to enable Consultant to render the Services
hereunder, or Consultant may develop confidential information for City.
Consultant agrees (i) to treat, and to obligate Consultant’s employees to treat,
as secret and confidential all such information whether or not identified by City
as confidential, (ii) not to disclose any such information or make available any
reports, recommendations and /or conclusions which Consultant may make for
City to any person, firm or corporation or use the same in any manner
whatsoever without first obtaining City’s written approval, and (iii) not to
disclose to City any information obtained by Consultant on a confidential basis
from any third party unless Consultant shall have first received written
permission from such third party to disclose such information.

Pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/7(2), records in 
the possession of others whom the City has contracted with to perform a 
governmental function are covered by the Act and subject to disclosure within 
limited statutory timeframes (five (5) working days with a possible five (5) 
working day extension). Upon notification from the City that it has received a 
Freedom of Information Act request that calls for records within the 
Consultant’s control, the Consultant shall promptly provide all requested 
records to the City so that the City may comply with the request within the 
required timeframe. The City and the Consultant shall cooperate to determine 
what records are subject to such a request and whether or not any exemption 
to the disclosure of such records or part thereof is applicable.  Vendor shall 
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indemnify and defend the City from and against all claims arising from the 
City’s exceptions to disclosing certain records which Vendor may designate as 
proprietary or confidential.  Compliance by the City with an opinion or a 
directive from the Illinois Public Access Counselor or the Attorney General 
under FOIA, or with a decision or order of Court with jurisdiction over the City, 
shall not be a violation of this Section. 

N. Use of City’s Name or Picture of Property.   Consultant shall not in the
course of performance of this Agreement or thereafter use or permit the use of
City’s name nor the name of any affiliate of City, nor any picture of or
reference to its Services in any advertising, promotional or other materials
prepared by or on behalf of Consultant, nor disclose or transmit the same to
any other party.

O. No Assignments or Sub-contracts.  Consultant shall not assign or sub-
contract all or any part or its rights or obligations hereunder without City’s
express prior written approval.  Any attempt to do so without the City’s prior
consent shall, at City’s option, be null and void and of no force or effect
whatsoever.  Consultant shall not employ, contract with, or use the services of
any other architect, interior designer, engineer, consultant, special contractor,
or other third party in connection with the performance of the Services without
the prior written consent of City.

P. Compliance with Applicable Statutes, Ordinances and Regulations.  In
performing the Services, Consultant shall comply with all applicable federal,
state, county, and municipal statutes, ordinances and regulations, at
Consultant’s sole cost and expense, except to the extent expressly provided to
the contrary herein.  Whenever the City deems it reasonably necessary for
security reasons, the City may conduct at its own expense, criminal and driver
history background checks of Consultant’s officers, employees, sub-
contractors, or agents.  Consultant shall immediately reassign any such
individual who in the opinion of the City does not pass the background check.

Q. Liens and Encumbrances.  Consultant, for itself, and on behalf of all sub-
contractors, suppliers, materialmen and others claiming by, through or under
Consultant, hereby waives and releases any and all statutory or common law
mechanics’ materialmen’s’ or other such lien claims, or rights to place a lien
upon City property or any improvements thereon in connection with any
Services performed under or in connection with this Agreement.  Consultant
further agrees, as and to the extent of payment made hereunder, to execute a
sworn affidavit respecting the payment and lien releases of all sub-contractors,
suppliers and materialmen, and a release of lien respecting the Services at
such time or times and in such form as may be reasonably requested by City.
Consultant shall protect City from all liens for labor performed, material
supplied or used by Consultant and/or any other person in connection with the
Services undertaken by consultant hereunder, and shall not at any time suffer
or permit any lien or attachment or encumbrance to be imposed by any sub-
consultant, supplier or materialmen,  or other person, firm or corporation, upon
City property or any improvements thereon, by reason or any claim or demand
against Consultant or otherwise in connection with the Services.
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R. Notices.  Every notice or other communication to be given by either party to
the other with respect to this Agreement, shall be in writing and shall not be
effective for any purpose unless the same shall be served personally or by
United States certified or registered mail, postage prepaid, addressed if to City
as follows:  City of Evanston, 2100 Ridge Avenue, Evanston, Illinois 60201,
Attention:  Purchasing Division and to Consultant at the address first above set
forth, or at such other address or addresses as City or Consultant may from
time to time designate by notice given as above provided.

S. Attorney’s Fees.  In the event that the City commences any action, suit, or
other proceeding to remedy, prevent, or obtain relief from a breach of this
Agreement by Consultant, or arising out of a breach of this Agreement by
Consultant, the City shall recover from the Consultant as part of the judgment
against Consultant, its attorneys’ fees and costs incurred in each and every
such action, suit, or other proceeding.

T. Waiver.  Any failure or delay by City to enforce the provisions of this
Agreement shall in no way constitute a waiver by City of any contractual right
hereunder, unless such waiver is in writing and signed by City.

U. Severability.  In the event that any provision of this Agreement should be held
void, or unenforceable, the remaining portions hereof shall remain in full force
and effect.

V. Choice of Law.  The rights and duties arising under this Agreement shall be
governed by the laws of the State of Illinois.  Venue for any action arising out
or due to this Agreement shall be in Cook County, Illinois.  The City shall not
enter into binding arbitration to resolve any dispute under this Agreement.  The
City does not waive tort immunity by entering into this Agreement.

W. Time. Consultant agrees all time limits provided in this Agreement and any
Addenda or Exhibits hereto are of essence to this Agreement.  Consultant
shall continue to perform its obligations while any dispute concerning the
Agreement is being resolved, unless otherwise directed by the City.

X. Survival.  Except as expressly provided to the contrary herein, all provisions
of this Agreement shall survive all performances hereunder including the
termination of the Consultant.

VI. EQUAL EMPLOYMENT OPPORTUNITY

In the event of the Consultant’s noncompliance with any provision of Section 1-12-5
of the Evanston City Code, the Illinois Human Rights Act or any other applicable law,
the Consultant may be declared non-responsible and therefore ineligible for future
contracts or sub-contracts with the City, and the contract may be cancelled or voided
in whole or in part, and such other sanctions or penalties may be imposed or
remedies invoked as provided by statute or regulation.

During the performance of the contract, the Consultant agrees as follows:
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A. That it will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, sexual orientation, marital status, national origin
or ancestry, or age or physical or mental disabilities that do not impair ability to work,
and further that it will examine all job classifications to determine if minority persons
or women are underutilized and will take appropriate affirmative action to rectify any
such underutilization.  Consultant shall comply with all requirements of City of
Evanston Code Section 1-12-5.

B. That, in all solicitations or advertisements for employees placed by it on its
behalf, it will state that all applicants will be afforded equal opportunity without
discrimination because of race, color, religion, sex, sexual orientation, marital status,
national origin, ancestry, or disability.

VII. SEXUAL HARASSMENT POLICY

The Consultant certifies pursuant to the Illinois Human Rights Act (775 ILCS 5/2105
et. seq.), that it has a written sexual harassment policy that includes, at a minimum,
the following information:

A. The illegality of sexual harassment;

B. The definition of sexual harassment under State law;

C. A description of sexual harassment utilizing examples;

D. The Consultant’s internal complaint process including penalties;

E. Legal recourse, investigation and complaint process available through the
Illinois Department of Human Rights and the Human Rights Commission, and
directions on how to contact both; and

F. Protection against retaliation as provided to the Department of Human Rights.

VIII. CONSULTANT CERTIFICATIONS

A. Consultant acknowledges and agrees that should Consultant or its sub-
consultant provide false information, or fails to be or remain in compliance with the
Agreement, the City may void this Agreement.

B. Consultant certifies that it and its employees will comply with applicable
provisions of the U.S. Civil Rights Act, Section 504 of the Federal Rehabilitation Act,
the Americans with Disabilities Act (42 U.S.C. Section 1201 et seq.) and applicable
rules in performance under this Agreement.

C. If Consultant, or any officer, director, partner, or other managerial agent of
Consultant, has been convicted of a felony under the Sarbanes-Oxley Act of 2002, or
a Class 3 or Class 2 felony under the Illinois Securities Law of 1953, Consultant
certifies at least five years have passed since the date of the conviction.
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D. Consultant certifies that it has not been convicted of the offense of bid rigging
or bid rotating or any similar offense of any State in the U.S., nor made any
admission of guilt of such conduct that is a matter of record.  (720 ILCS 5/33 E-3, E-
4).

E. In accordance with the Steel Products Procurement Act, Consultant certifies
steel products used or supplied in the performance of a contract for public works shall
be manufactured or produced in the U.S. unless the City grants an exemption.

F. Consultant certifies that it is properly formed and existing legal entity, and as
applicable, has obtained an assumed name certificate from the appropriate authority,
or has registered to conduct business in Illinois and is in good standing with the
Illinois Secretary of State.

G. If more favorable terms are granted by Consultant to any similar governmental
entity in any state in a contemporaneous agreement let under the same or similar
financial terms and circumstances for comparable supplies or services, the more
favorable terms shall be applicable under this Agreement.

H. Consultant certifies that it is not delinquent in the payment of any fees, fines,
damages, or debts to the City of Evanston.

IX. INTEGRATION

This Agreement, together with Exhibits A, B, C, and D sets forth all the covenants,
conditions and promises between the parties with regard to the subject matter set
forth herein. There are no covenants, promises, agreements, conditions or
understandings between the parties, either oral or written, other than those contained
in this Agreement. This Agreement has been negotiated and entered into by each
party with the opportunity to consult with its counsel regarding the terms therein. No
portion of the Agreement shall be construed against a party due to the fact that one
party drafted that particular portion as the rule of contra proferentem shall not apply.

In the event of any inconsistency between this Agreement, and any Exhibits, this
Agreement shall control over the Exhibits.  In no event shall any proposal or contract
form submitted by Consultant be part of this Agreement unless agreed to in a writing
signed by both parties and attached and referred to herein as an Addendum, and in
such event, only the portions of such proposal or contract form consistent with this
Agreement and Exhibits hereto shall be part hereof.
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IN WITNESS WHEREOF, the parties hereto have each approved and executed this 
Agreement on the day, month and year first above written. 
 
CONSULTANT:     CITY OF EVANSTON 
       EVANSTON PUBLIC LIBRARY 

2100 RIDGE AVENUE  
 EVANSTON, IL 60201 

   
By: ________________________  By:_____________________ 
             Kelley A. Gandurski  
Its:  ________________________  Its: Interim City Manager 
 

Date:  _______________________ 
 
 

By: _________________________ 
      Karen Danczak-Lyons 
Its: Library Executive Director: 

 
FEIN Number:  _______________  Date: _______________________                                                                                                          
 
   

Approved as to form: 
        
       By:                                                           
             Nicholas E. Cummings 

Its: Corporation Counsel 
 
Date:  _______________________ 

 
 
 
 
 
 
 
 
Revision: April 2021
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EXHIBIT A – Project Milestones and Deliverables 

This EXHIBIT A to that certain Consulting Agreement dated _______ between the City of 
Evanston/Evanston Public Library, 2100 Ridge Avenue, Evanston, Illinois, 60201(“City”) and  
_______________  (“Consultant”) sets forth the Commencement and Completion Date, 
Services, Fees, and Reimbursable Expenses as follows: 

I. COMMENCEMENT DATE:  ____________________

II. COMPLETION DATE:  ________________________

III. FEES:

IV. SERVICES/SCOPE OF WORK:

As defined in RFP 22-03 (Exhibit B) and Consultants Response to Proposal
(Exhibit C)  

Dated: ______________ 
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EXHIBIT K 
 
 

PROPOSAL BOND SUBMITTAL LABEL (If Applicable)  
 

 
 

SUBMITTAL NUMBER:  _____________________________________________ 
 
SUBMITTAL NAME:  _____________________________________________ 
          

_____________________________________________ 
 
SUBMITTAL DUE DATE/TIME: ______________________________________________
  
COMPANY NAME:  __________________________________________________ 
 
COMPANY ADDRESS: __________________________________________________ 
 
COMPANY TELEPHONE #: ________________________________________________
  
 
-------------------------------------------------------------------------------------------------------------------------- 

 

N/A
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